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CITY OF WILLARD
BOARD OF ALDERMEN
OCTOBER 9™, 2007
7:00 P.M.

Notice posted on October 4, 2007.

Notice is hereby given that the City of Willard, Board of Aldermen will conduct a
meeting at 7:00 p.m. on October 9™, 2007 at Willard City Hall, 224 West Jackson,
Willard Missouri.

The tentative agenda for this meeting includes:
PLEDGE OF ALLEGIANCE
SPECTAL RECOGNITION (AWARDS, CERTIFICATES AND HONORS)

PUBLIC HEARING TO CONSIDER THE PROPOSED BUDGET FOR THE YEAR
2008.

1. Call the meeting to order.

2. Roll Call

3. Agenda Amendments/Approval of agenda

4. Approve the minutes of the Regular Meeting on September 24™, 2007.
5. Citizens Input (5-minute limit)
6. Financial Report

7. Workman’s Compensation Renewal
8. Bids for radios for Police Department
9. Police Department

10. Director of Development

11. Director of Public Works

12. Emergency Management
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13. Community Services Report

14. 2008 Budget
a. Ordinance (first & second reading)

15. Ordinance-Yearly Municipal Election (first & second reading)
16. Ordinance-Safety Manual (first & second reading)

17. Resolution for Domestic Violence

18. Old Business

19. CLOSED SESSION (Chapter 610.021 #3) w4

20. ADJOURN MEETING

THE TENTATIVE AGENDA OF THIS MEETING INCLUDES A VOTE TO CLOSE
PART OF THE MEETING PURSUANT TO CHAPTER 610.021 (3), REVISED(4.)
STATUTES OF MISSOURI, THE SUNSHINE LAW, AS NOW EXISTING OR
HEREAFTER AMENDED,

REPRESENTATIVES OF THE NEWS MEDIA MAY OBTAIN COPIES OF THIS
NOTICE BY CONTACTING:

Kathy Blakemore or Linda Murray
224 West Jackson

P.O. Box 187

Willard, Missouri 65781
(417)-742-3033

IF YOU HAVE SPECIAL NEEDS, WHICH REQUIRE ACCOMMODATION,

PLEASE NOTIFY CITY PERSONNEL AT CITY HALL. ACCOMMODATIONS
WILL BE MADE FOR YOUR NEEDS.

/ " YN ~
' ‘-(:tlf'-k.'.: se .
KAthy Blakdmore, City Clerk
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PUBLIC NOTICE

The Board of Aldermen for the City of Willard will conduct a Public
Hearing on October 9™, 2007, at Willard City Hall, 224 West Jackson,
Willard Missouri, to consider the proposed budget for the year 2008.
Public comments and questions, both written and oral, will be heard and
considered at the hearing. Copies of the proposed budget are available at
City Hall upon request for public review.

Kathy Blakemore
Willard City Clerk



CITY OF WILLARD
BOARD OF ALDERMEN

SEPTEMBER 24™ 2007 @"?
7:00 P.M.

Board present: Mayor Jamie Schoolcraft; Aldermen Charles Whitehead; Aldermen Bill
Caplinger; Aldermen Gordon O’Quinn; and Aldermen Louie Amodeo.

Also in attendance: City Administrator Fred Gress; City Clerk, Kathy Blakemore;
Municipal Court Clerk/Deputy City Clerk, Linda Murray; CFO, Karen Robson; Director
of Development, Randy Brown; Director of Public Works, Charlie Jones; Director of
Parks & Recreations, Kerri Gates; Codes Officer, Steve Vaughn; Chief of Police, Tom
McClain; City Phone Operator, Tami Cobb; Planning & Zoning Vice President, Valorie
Simpson; and City Attorney Doug Harpool.

Guest present: Angela Corbin, Lowell Corbin, Celestine Corbin, Stacy Winters, Steven
& Kerri Gaddy, Kelly Moore, Ruth Hunter, Jim Vaughn and Joe Cosby.

Mayor led the Pledge of Allegiance.

Special Recognition (Awards, Certificates, and Honors)
Chief of Police, Tom McClain presented Steven & Kerri Gaddy and Kelly Moore with a

letter of recognition for their help in identifying and apprehending the robber in the
Willard area bank robbery.

City Attorney, Doug Harpool OPENED THE PUBLIC HEARING TO CONSIDER
REDISTRICTING IN THE CITY OF WILLARD TO CREATE THREE WARDS IN
THE CITY OF WILLARD. THIS IN TURN WOULD CREATE TWO MORE
ALDERMEN POSITIONS.

City Attorney, Doug Harpool asked if anyone wished to speak in favor or opposition. No
one spoke. City Attorney, Doug Harpool closed the Public Hearing.

Mayor Jamie Schoolcraft called the meeting to order.

Roll Call

City Clerk, Kathy Blakemore called roll call. Charles Whitehead-present. Bill
Caplinger-present. Mayor Jamie Schoolcraft-present. Gordon O’Quinn-present. Louie
Amodeo-present.

Agenda Amendments/Approval of agenda

Mayor Jamie Schoolcraft stated that he had one amendment to add request from Greene
County to consider an agreement with them to utilize our Code Officer. This item will be
number thirteen (13).
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Motion made by Gordon O’Quinn with second by Louie Amodeo to approve the agenda
with the amendment listed above. All votes yes. Motion carried.

Minutes 09/10/07
Motion made by Gordon O’Quinn with second by Bill Caplinger to approve the minutes
of the Regular Meeting on September 10™, 2007. All votes yes. Motion carried.

Citizens Input

Joe Cosby spoke in regards to the Marston and Marston report, and the Plaw@@
Development District. 4@

Financial Report
Karen requested approval for the August financial statements.

Motion made by Gordon O’Quinn with second by Lou1e Amodeo to approve the August
financial statements. All votes yes. Motion carried.

Karen stated that she is on the committee for Chrlstmas on the Fnsco and they are
requesting sponsors to purchase Trophy’s/Plaques for the parade in the amount of $300.
Motion made by Bill Caplinger with second by Gordon O'Quinn to approve the city
sponsoring Trophy’s/Plaques for the parade in the amount of $300. All votes yes.
Motion carried.

Budget 2008 i
Karen Robson, CFO discussed the proposed budget for 2008. Karen stated that next

month the ordinance for the 2008 budget would be on the agenda.

Bids for video system for Police cars

Chief of Police, Tom McClain stated that the city received three bids for video systems
for the Police cars from Vision Hawk, ICOP, and Watch Guard. Chief recommended
ICOP bid. ;

Motion made by Bill Caplinger with second by Louie Amodeo to approve the bid from
ICOP for the video systems for the Police cars and have Chief research for more
information on the extended warranty and cost from ICOP and present at next meeting.
All votes yes. Motion carried.

Redistricting the City of Willard-three wards

BILL NO. 07-34 ORDINANCE NO. 070924

AN ORDINANCE REESTABLISHING THE BOUNDARY FOR WARDS I, AND
II AND ESTABLISHING A WARD II1, PURSUANT TO MISSOURI AND
UNITED STATES CONSTITUTIONAL PROVISIONS REQUIRING EQUAL
PROTECTION OF THE LAW FOR ALL CITIZENS; AND, AMENDING AND
REPEALING CONFLICTING ORDINANCES.

First reading by City Clerk, Kathy Blakemore.
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Motion made by Bill Caplinger with second by Louie Amodeo to approve the first
reading. Charles Whitehead-yes. Bill Caplinger-yes. Gordon O’Quinn-yes. Louie
Amodeo-yes. All votes yes. Motion carried.

Second reading by City Clerk, Kathy Blakemore. @ﬁ W

Motion made by Gordon O’Quinn with second by Louie Amodeo to approve the second
reading. Charles Whitehead-yes. Bill Caplinger-yes. Gordon O’Quinn-yes. Louie
Amodeo-yes. All votes yes. Motion carried.

Emergency Management
Mayor Jamie Schoolcraft appointed Stacy Winter as the new Emergency Management

Director for the city. Stacy is a fulltime fireman in lea and aIso volunteers on the
Willard Fire Department.

Motion made by Louie Amodeo with second by Charles Whltehead to appoint Stacy
Winter as the Emergency Management Director for the City of Willard. Charles
Whitehead-yes. Bill Caplinger-yes. Gordon O’ Qumn -no.Louie Amodeo-yes.~Motion
carried.

City Administrator Fred Gress discussed the Citizen Corps Council. Fred stated that the
city received $6300 to continue the CERT Program, Neighborhood Watch Program, and
the AWARE Fair.

Motion made by Bill Caplinger with second by Louie Amodeo to approve the Mayor
signing the grant listed above. All votes yes. Moti'o‘n»carried.

Ryan Nichols-App. Packet for SW Missouri Incident Support Team

City Administrator Fred Gress stated that Greene County has requested that Karen
Robson CFO be authorized to become a member of the ISTT. This would require the
city to authorize the Mayor to sign an agreement stating that she is authorized to be
called, and that the city would continue her salary and benefit package while she is gone.
Motion made by Bill Caplinger with second by Gordon O’Quinn to authorize the Mayor
to sign the agreement to allow Karen to be a member of the ISTT. All votes yes. Motion
carried.

School Resource Officers-Tom McClain

Chief of Police, Tom McClain presented a slide show on how the School Resource
Officers started the program, and how it works. Superintendent Kent Medlin stated that
the school resource officers are commissioned by the Mayor. The school currently has
two resource officers.

Codes Officer Position

City Administrator Fred Gress stated that the county has requested that they pay half of
Steve’s salary through the end of this calendar year and have Steve inspected the City of
Willard R-1 and R-2 inspections. The county would still collect the building permit fees.
Aldermen Amodeo stated that he would like to review all the options before making a
decision.
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Old Business

Aldermen Gordon O’Quinn stated that he has been receiving phone calls stating that on
the corner of Truman Rd. and Hunt Rd. the road is in need of repair. Charlie Jones
Director of Public Works stated that he would look into this matter.

Motion made by Louie Amodeo with second by Gordon O’Quinn to adjourn the meeting.
All votes yes. Motion carried.

Meeting adjourned.

Kathy Blakemore, City Clerk I‘d j

-
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07/10/03

CITY OF WILLARD

14:17:16 unpaid Invoice Listing
Page 1 October 03, 2007
. Invoice Due . G/L Total
Payee # Payee Name Invoice Numb Date bate Description Number Due
ADV170 ADVAMCED COMPUTER SERVICES 37905w  8/31/07 10/15/07 SOFTWARE CHANGE 2 BTE 28.05
ADVA00 ADVANTAGE WASTE SERVICE 69006 9/31/07 10/15/07 TRASH SERVICE 1 959 21.52
ADV400 ADVANTAGE WASTE SERVICE 6901p  49/31/07 10/15/07 TRASH SERVICE 3 959 101.00
ADV400Q ADVANTAGE WASTE SERVICE 5547sT  9/31/07 10/15/07 TRASH SERVICE 1 2959 21.48
ADV400 ADVANTAGE WASTE SERVICE 6902CcB  4/31/07 10/15/07 TRASH SERVICE 1 3959 107.39
ADV400 ADVANTAGE WASTE SERVICE 1132770 9/31/07 10/15/07 TRASH SERVICE 1 1959 17.76
vendor Total 269.15
AES175 ARCHER 02w  9/06/07 10/15/07 WILLEY ST 2 B76 459,27
AFI100 AFLAC 193872 9/27/07 10/15/07 INSURANCE 1 1860 30.75
APM100 APAC-MISSOURI,INC. 9000011960ST  9/13/07 10/15/07 PAVING 1 2895 7330.04
APM10Q0 APAC-MISSOURI, INC. 9000012111sT  9/15/07 10/15/07 PAVING 1 2895 107.07
vendor Total 7437.11
ARC450 ARCHER ENGINEERS 05« 9/06/07 10/15/07 MASTER PLAN ¥ B76 919.40
ASH350 ASH GROVE CONCRETE & SUPPLIES 23638P  9/29/07 10/15/07 CONCRETE E] Bl0O 1190.00
ATT105 AT&T CAPITAL SERVICES, INC. 1241543036 7/05/06 10/15/07 PHONE SYSTEM 1 810 294.13
ATT105 AT&T CAPITAL SERVICES, INC. 124154303L 7/05/06 10/15/07 PHONE SYSTEM 1 1810 294.13
ATT105 AT&T CAPITAL SERVICES, INC. 124154303p 7/05/06 10/15/07 PHONE SYSTEM 3 810 294.13
ATT105 AT&T CAPITAL SERVICES, INC. 124154303s 7/05/06 10/15/07 PHONE SYSTEM Z 1880 294.13
ATT105 AT&T CAPITAL SERVICES, INC. 124154303w  7/05/06 10/15/07 PHONE SYSTEM P 880 294.13
ATT105 AT&T CAPITAL SERVICES, INC. 124154303sT 7/05/06 10/15/07 PHONE SYSTEM 1 2810 294.13
vendor Total 1764.78
835110 B1'S TROPHY SHOP 54895p 8/28/07 10/15/07 TROPHIES 3 935 28.80
BJS110 E1'S TROPHY SHOP 54895p  8/28/07 10/15/07 TROPHIES 3 936 52.40
B1S110 B1'S TROPHY SHOP 54896P 8/28/07 10/15/07 TROPHIES 3 936 55.50
vendor Total 136.70
CIN195 CINGULAR WIRELESS 093107p  9/31/07 10/13/07 CELL PHONES 3 940 32.01
CIN195 CINGULAR WIRELESS 093107ws  9/31/07 10/13/07 CELL PHONES 2 1959 80.71
vendor Total 112.72
CIT105 CITY OF WILLARD 092007¢  9/20/07 10/15/07 UTILITIES 1 959 37.89
CIT10S CITY OF WILLARD 092007L  9/20/07 10/15/07 UTILITIES 1 1959 12.00
vendor Total 49.89
CIT110 CITY OF SPRINGFIELD 091107 9/11/07 10/15/07 ANIMAL CONTROL 1 1876 80.00
COMMGN COMMERCE CREDIT CARD SERVICES 24126 9/09/07 10/15/07 CONFERENCE 1 945 465.69
COMMGN COMMERCE CREDIT CARD SERVICES 082007G  8/20/07 10/15/07 PERSONNEL MANUALS 1 935 440.00
COMMGN COMMERCE CREDIT CARD SERVICES 082007G  8/20/07 10/15/07 TRAINING 1 945 12.21
COMMGN COMMERCE CREDIT CARD SERVICES 082207G  8/22/07 10/15/07 MONITOR/SUPPLIES 1 1885 395.95
COMMGN COMMERCE CREDIT CARD SERVICES 082707 8/27/07 10/15/07 CLEANING SUPPLIES 1 935 25.98
COMMGN COMMERCE CREDIT CARD SERVICES 082807  8/28/07 10/15/07 OFFICE SUPPLIES 1 885 205.31
COMMGN COMMERCE CREDIT CARD SERVICES 0901076 9/01/07 10/15/07 TRAINING 1 945 99.00
COMMGN COMMERCE CREDIT CARD SERVICES 090107¢  9/01/07 10/15/07 TRAINING 1 945 99.00
COMMGN COMMERCE CREDIT CARD SERVICES 0907076 9/07/07 10/15/07 POSTAGE 1 885 24.50
COMMGN COMMERCE CREDIT CARD SERVICES 090907G  9/09/07 10/15/07 CONFERENCE 1 945 35.66
COMMGN . COMMERCE CREDIT CARD SERVICES 0910076 9/10/07 10/15/07 CONFERENCE 1 945 22.99
COMMGN | COMMERCE CREDIT CARD SERVICES 091007 9/10/07 10/15/07 MANUAL 1 935 118.99
COMMGN . COMMERCE CREDIT CARD SERVICES 1055051G  8/23/07 10/15/07 TRAINING MANUALS 1 935 45.96
COMMGN COMMERCE CREDIT CARD SERVICES 2822639 9/18/07 10/15/07 REFUND 1 935 ~5.00
COMMGN COMMERCE CREDIT CARD SERVICES 8000013G  8/30/07 9/15/07 TRAINING 1 945 99.00
COMMGN COMMERCE CREDIT CARD SERVICES 95413676 9/11/07 10/15/07 MANUAL 1 935 140.83
COMMGN COMMERCE CREDIT CARD SERVICES 13277653G ~ 9/18/07 10/15/07 WEB HOSTING i 876 5.00
COMMGN COMMERCE CREDIT CARD SERVICES 99265993106 9/13/07 10/15/07 ENVELOPES 1 150 362.06
COMMGN COMMERCE CREDIT CARD SERVICES 99266063556  9/14/07 10/15/07 w2'S/1099'S/ENV 1 150 313.10
vendor Total 2906.23
COMMLW COMMERCE CREDIT CARD SERVICES 1073 8/30/07 10/15/07 DARE PRODUCTS 1 1835 397.62
COMMLW COMMERCE CREDIT CARD SERVICES 5228L  9/10/07 10/15/07 CUSTOM TATTOO'S 1 1935 172.00
COMMLW COMMERCE CREDIT CARD SERVICES 091407 9/14/07 10/15/07 OFFICE SUPPLIES 1 1885 240.72
COMMLW COMMERCE CREDIT CARD SERVICES 64227L  8/20/07 10/15/07 ANTENNA 1 1935 35.75
COMMLW COMMERCE CREDIT CARD SERVICES 98276L  9/07/07 10/15/07 TRAINING 1 1945 92.17
COMMLW COMMERCE CREDIT CARD SERVICES 082807L  8/28/07 10/15/07 TRAINING 1 1945 49.41
COMMLW COMMERCE CREDIT CARD SERVICES 082807L  8/28/07 10/15/07 TRAINING 1 1945 7.83
COMMLW COMMERCE CREDIT CARD SERVICES 082907L.  8/29/07 10/15/07 TRAINING 1 1945 3.77
COMMLW COMMERCE CREDIT CARD SERVICES 0829071  8/29/07 10/15/07 TRAINING 1 1945 3.77
COMMLW COMMERCE CREDIT CARD SERVICES 090607L  9/06/07 10/15/07 TRAINING 1 1945 21.75
COMMLW COMMERCE CREDIT CARD SERVICES 0907071 9/07/07 10/15/07 TRAINING 1 1945 12.69
COMMLW COMMERCE CREDIT CARD SERVICES 0912071 9/12/07 10/15/07 CAR REPAIRS 1 1965 136.06
COMMLW COMMERCE CREDIT CARD SERVICES 091307t  9/13/07 10/15/07 COURT TRAINING 1 1945 16.08
COMMLW COMMERCE CREDIT CARD SERVICES 091807 9/18/07 10/15/07 FAN 1 1935 17.08
COMMLW COMMERCE CREDIT CARD SERVICES 091807L  9/18/07 10/15/07 OFFICE SUPPLIES 1 1885 40.86
COMMLW COMMERCE CREDIT CARD SERVICES 106865t  9/06/07 10/15/07 STICKERS 1 1935 180.00
COMMLW COMMERCE CREDIT CARD SERVICES 112421 7/24/07 10/15/07 PROS ATTORNEY 1 1875 89.38
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Page 2 October 03, 2007

Payee # Payee Name Invoice Mumb
COMMLW COMMERCE CREDIT CARD SERVICES 12438231
COMMLW COMMERCE CREDIT CARD SERVICES 15200342L
COMMLW COMMERCE CREDIT CARD SERVICES 232900661
COMMLW COMMERCE CREDIT CARD SERVICES 708256501
COMMLW COMMERCE CREDIT CARD SERVICES 82064148L
COMMLW COMMERCE CREDIT CARD SERVICES 9175133895L
COMMPD COMMERCE CREDIT CARD SERVICES 41036048PD
COMMPK COMMERCE CREDIT CARD SERVICES 895p
COMMPK COMMERCE CREDIT CARD SERVICES 1789p
COMMPK COMMERCE CREDIT CARD SERVICES 1800pP
COMMPK COMMERCE CREDIT CARD SERVICES 1801p
COMMPK COMMERCE CREDIT CARD SERVICES 63209p
COMMPK COMMERCE CREDIT CARD SERVICES 091407p
COMMPK COMMERCE CREDIT CARD SERVICES 091407p
COMMPK COMMERCE CREDIT CARD SERVICES 091807p
COMMPK COMMERCE CREDIT CARD SERVICES 091907pP
COMMPK COMMERCE CREDIT CARD SERVICES 124126pP
COMMPK COMMERCE CREDIT CARD SERVICES 294270p
COMMPK COMMERCE CREDIT CARD SERVICES 370541p
COMMPK COMMERCE CREDIT CARD SERVICES 2996744pP
COMMPK  COMMERCE CREDIT CARD SERVICES 8102722pP
COMMPK COMMERCE CREDIT CARD SERVICES 8435787pP
COMMPK COMMERCE CREDIT CARD SERVICES 40105807p
COMMSE COMMERCE CREDIT CARD SERVICES 100309s
COMMSE COMMERCE CREDIT CARD SERVICES 6055885
COMMSE COMMERCE CREDIT CARD SERVICES 68342903s
COMMST COMMERCE CREDIT CARD SERVICES 083107sT
COMMST COMMERCE CREDIT CARD SERVICES 090407ST
COMMST COMMERCE CREDIT CARD SERVICES 128673ST
COMMST COMMERCE CREDIT CARD SERVICES 9897517sT
COMMST COMMERCE CREDIT CARD SERVICES 22663540ST
COMMST COMMERCE CREDIT CARD SERVICES 72705054ST
COMMWA COMMERCE CREDIT CARD SERVICES 43611w
COMMWA COMMERCE CREDIT CARD SERVICES 54486wW
COMMWA COMMERCE CREDIT CARD SERVICES 54721w
COMMWA COMMERCE CREDIT CARD SERVICES 56233w
COMMWA COMMERCE CREDIT CARD SERVICES 0827076
COMMWA COMMERCE CREDIT CARD SERVICES 090507w
COMMWA COMMERCE CREDIT CARD SERVICES 113154w
COMMWA COMMERCE CREDIT CARD SERVICES 266035w
COMMWA COMMERCE CREDIT CARD SERVICES 266035w
COMMWA COMMERCE CREDIT CARD SERVICES 266057w
COMMWA COMMERCE CREDIT CARD SERVICES 266085w
COMMWA COMMERCE CREDIT CARD SERVICES 26611 3w
COMMWA COMMERCE CREDIT CARD SERVICES 266113w
COMMWA COMMERCE CREDIT CARD SERVICES 266134w
COMMWA COMMERCE CREDIT CARD SERVICES 266206w
COMMWA COMMERCE CREDIT CARD SERVICES 266396w
COMMWA COMMERCE CREDIT CARD SERVICES 605449w

. COMMWA COMMERCE CREDIT CARD SERVICES 266035wWA
COMMWA COMMERCE CREDIT CARD SERVICES 67661.646w
COMMWA COMMERCE CREDIT CARD SERVICES  9926510190wS
CON165 CONCO QUARRIES, INC. 326266wW
CON165 CONCO QUARRIES, INC. 326743p
CON170 CONCO OF SPRINGFIELD 214088p
CPI200 COPY PRODUCTS, IKC 142576
CP1200 COPY PRODUCTS, INC 142571
CPS100 CREATIVE PRODUCT SOURCING, INC 1553L
DEC110 DECLUE CONSTRUCTION 100207p
DIR520 DIRECTV 644547348p
EC0195 ECOLAB 7701735G
EC0195 ECOLAB 77017351
ECO195 ECOLAB 7701735p
ECO195 ECOLAB 7701735¢C8

9/23/07

Due
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10/15/07
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10/15/07
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10/15/07
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10/15/07
10/15/07
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10/15/07

10/15/07
10/15/07
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10/15/07
e

10/15/07
10/15/07

G/L Total

Description Number Due

ANTENNA PARTS 1 1935 17.00
SUPPLIES 1 1935 16.07
TRAINING 1 1945 8.84
TRAINING 1 1935 9.91
GAS/TRAINING 1 1960 41.14
FILE BOXES 1 1935 56.97
vendor Total 1666.87
EXAM FEE 1 4945 150.00
APPLICATION FEE 3 876 60.00
T-SHIRTS 3 935 358.70
T-SHIRTS 3 936 761.00
T-SHIRTS i 936 1748.70
BULBS 3 808 212.88
SUPPLIES 3 885 58.44
OFFICE SUPPLIES 3 885 76.75
SPORTS EQUIPMENT 3 845 61.90
CONCESSIONS 3 820 21.84
DUES E| 840 135.00
ADVERTISING 3 800 302.24
OIL/FILTERS 3 965 74.52
TUNE UuP 3 965 295.14
WINTER FESCUE 3 950 243.92
SPORTS EQUIPMENT 3 845 159.96
VOLLEYBALLS i 845 71.90
vendor Total 4642.89
BARREL FAN 3 935 550.00
SERVICE ON TRUCK 2 1965 22.95
SPRAY PAINT 2 1935 89.64
vendor Total 662.59
CAT FOOD 1 2935 2.12
STENCILS 1 2935 22.64
SERVO 1 2965 77.38
JIGSAW 1 2935 122.91
SLING/BITS 1 2935 96.25
KILL-ZALL 1 2935 152.10
Vvendor Total 473.40
GATE VALVE ] 935 749.00
BOLTS/NUTS 2 935 45.80
SUPPLIES 2 935 45.96
CULVERT 2 935 139.95
CAP 2 935 15.36
SUPPLIES 2 935 9.38
LEGAL /MEADOWS F. 875 3982.40
SUPPLIES 2 935 994 .42
CREDIT MEMO 2 935 -994.42
PLUGS/GASKETS 2 935 144.24
METER LIDS 2 935 359.85
PIPE/CAP 2 935 106. 80
PIPE/VALVE BOX 2 935 75.90
CURB HEAD/ADPTR 2 935 161.09
TEST PUMP 2 935 65.00
TEST PUMP z 935 65.00
TIRES 21965 331.00
SLEEVE/GASKET 2 935 794.26
SAFETY FENCE 2 935 76.47
DEPOSIT BOOKS 2 1885 94.44
vendor Total 7261.90
GRAVEL 2 935 159.61
GRAVEL 3 813 561,14
Vendor Total 720.75
CONCRETE 3 813 948.00
COPIER 1 876 217.08
COPIER 1 1876 114.19
vendor Total 331.27
D.A.R.E. SUNGLASSE 1 1835 234.00
CONCRETE PAD E] 813 504.00
SATELLITE 3 B76 67.99
PEST CONTROL 1 876 54.00
PEST CONTROL 1 1876 54.00
PEST CONTROL 3 B76 54.00
PEST CONTROL 1 3935 54.00



07/10/03

CITY OF WILLARD

14:17:16 Unpaid Invaice Listing
Page 3 October 03, 2007
Invoice Due . G/L Total
Payee # Payee Name Invoice Numb Date Date Description Number Due
vendor Total 216.00
ELK205 ELKINS-SWYERS CO., THC. 124587 9/14/07 10/15/07 CITATIONS 1 1885 539.52
EMP210 EMPIRE ELECTRIC 092107p  9/21/07 10/15/07 SOCCER PARK 3 955 14.60
EMP210 EMPIRE ELECTRIC 092107s  9/21/07 10/15/07 STONERIDGE 2 1955 66.71
EMP210 EMPIRE ELECTRIC 092407p  9/24/07 10/15/07 47TH OF JULY 3 850 83.45
EMP210 EMPIRE ELECTRIC 0931076 9/31/07 10/23/07 UTILITIES 1 3955 5641.17
EMP210 EMPIRE ELECTRIC 093107p  9/31/07 10/23/07 UTILITIES 3 955 3200.83
EMP210 EMPIRE ELECTRIC 720909  9/31/07 10/23/07 MAINT BLDG 3 955 59.21
EMP210 EMPIRE ELECTRIC 093107ws  9/31/07 10/23/07 UTILITIES 2 1955 5892.05
Vendor Total 14958.02
FED100 FEDERAL PROTECTION INC 182804p 9/31/07 10/15/07 ALARM REPAIRS 3 900 151. 50
FED100 FEDERAL PROTECTION INC 431499 10/01/07 10/15/07 SECURITY 3 876 59.85
FED100 FEDERAL PROTECTION INC 0431498 10/01/07 10/15/07 SECURITY 3 876 30.00
vendor Total 241.35
FIR250 FIRE MASTER FIRE APPARATUS INC 21093L  9/05/07 10/15/07 SIREN REPAIR 1 1900 520.00
GHN200 GASKIN HILL NORCROSS 07509000026 9/15/07 10/15/07 ARCHITECT 1 876 3270.22
GLE550 GLENSTONE BLOCK COMPANY 70753p  9/22/07 10/15/07 CONCESSION STAND 3 810 805.88
GOT335 GOTT'S RENT A POTS 43320sT  9/24/07 10/15/07 PORTABLE TOILET 1 2935 84.00
GOV100 GLENM PEARL, TREASURER 100107¢ 10/01/07 10/15/07 DuUES 1 840 50.00
GSC150 GREEN SEED CO. 54185p 9/20/07 10/15/07 GRASS SEED 3 B10 3752.00
HARL60 HARRY COOPER SUPPLY COMPANY 2554340w 9/19/07 10/15/07 SAMPLE STATION 2 815 1035.00
HAR160 HARRY COOPER SUPPLY COMPANY 2598587w  9/07/07 10/15/07 RETURN 2 935 -566.19
HAR160 HARRY COOPER SUPPLY COMPANY 2606550w  9/25/07 10/15/07 PVC/DOUBLE WYE 2 935 30.36
HAR160 HARRY COOPER SUPPLY COMPANY 2606550.001p  9/24/07 10/15/07 CONCESSION STAND 3 B10 382.13
vendor Total 881.30
HER180 HERTZ EQUIPMENT RENTAL 22714223sT  9/10/07 10/15/07 SHOCK ABSORBER 1 2965 107.36
HOM200 HOMETOWN RENTAL & HARDWARE 99336w  7/31/07 10/15/07 LINEMAN PLIERS 2 935 25.90
HOM200 HOMETOWN RENTAL & HARDWARE 99345p  7/31/07 10/15/07 SPACKLING 3 900 5.18
HOM200 HOMETOWN RENTAL & HARDWARE 100302w  9/04/07 10/15/07 KEYS 2 935 246.00
HOM200 HOMETOWN RENTAL & HARDWARE 100303w  9/04/07 10/15/07 TAPE 2 935 13.75
HOM200 HOMETOWN RENTAL & HARDWARE 100371w  9/05/07 10/15/07 COUPLING 2 935 2.31
HOM200 HOMETOWN RENTAL & HARDWARE 1004126 9/05/07 10/15/07 KEYS 1 935 4.90
HOM2Q0 HOMETOWN RENTAL & HARDWARE 100442p  9/06/07 10/15/07 WRENCH i 965 5.00
HOM200 HOMETOWN RENTAL & HARDWARE 100622w  9/10/07 10/15/07 ELBOW 2 935 2.40
HOM200 HOMETOWN RENTAL & HARDWARE 100664w  9/11/07 10/15/07 BRAKE FLUID 2 965 5.49
HOM200 HOMETOWN RENTAL & HARDWARE 100806p 9/14/07 10/15/07 CABLE TIES 3 935 10.65
HOM200 HOMETOWN RENTAL & HARDWARE 100932p  9/17/07 10/15/07 SUPPLIES 3 900 13.95
HOM200 HOMETOWN RENTAL & HARDWARE 100935,  9/17/07 10/15/07 BRASS POLISH 3 935 4.19
HOM200 HOMETOWN RENTAL & HARDWARE 101205p  9/21/07 10/15/07 ELECTRIC SUPPLIES 3 900 23.69
HOM200 HOMETOWN RENTAL & HARDWARE 101341p 24707 10/15/07 RETURN 3 900 -13.59
HOM200 HOMETOWN RENTAL & HARDWARE 101342p  9/24/07 10/15/07 ELEC REPAIRS 3 900 18.93
HOM200 HOMETOWN RENTAL & HARDWARE 101346p  9/34/07 10/15/07 CIRCUIT BREAKER 3 900 9.95
HOM200 HOMETOWN RENTAL & HARDWARE 101409w  9/25/07 10/15/07 SPRAY PAINT 2 935 41.69
HOM200 HOMETOWN RENTAL & HARDWARE 101643p 10/01/07 10/15/07 KNEE PADS 3 935 6.99
HOM200 HOMETOWN RENTAL & HARDWARE 101667w 10/01/07 10/15/07 EMERY CLOTH 2 935 2.90
HOM200 HOMETOWN RENTAL & HARDWARE 100386sT  9/05/07 10/15/07 PAINT SUPPLIES 1 2935 5.64
HOM200 HOMETOWN RENTAL & HARDWARE 100448sT  9/06/07 10/15/07 SPRAY PAINT 1 2935 3.%5
HOM200 HOMETOWN RENTAL & HARDWARE 100594sT  9/10/07 10/15/Q7 WRENCH 1 2935 11.25
HOM200 HOMETOWN RENTAL & HARDWARE 100632sT  9/11/07 10/15/07 HOSE BIB 1 2935 7.48
HOM200 HOMETOWN RENTAL & HARDWARE 101386sT  9/25/07 10/15/07 TOOLS 1 2935 23.39
HOM200 HOMETOWN RENTAL & HARDWARE 101395sT  9/25/07 10/15/07 SUPPLIES 1 2935 9.90
HOM200 HOMETOWN RENTAL & HARDWARE 101404sT  9/25/07 10/15/07 SUPPLIES 1 2935 8.76
HOM200 HOMETOWN RENTAL & HARDWARE 101477sTt  9/27/07 10/15/07 ELBOW/COUPLING 1 2935 11.79
Vendor Total 512.24
HWTL50 HIGHWAY TECHNOLOGIES 252775ST  9/21/07 10/15/07 BRIDGE SIGNS 1 2935 290.00
38M150 JENKINS BUILDING MATERIALS IMC 14840ST 9/26/07 10/15/07 REPAIRS 1 2900 51.26
JCI200 Ic1 41137s  9/26/07 10/15/07 LIFT STATION REPR 2 1900 1184.00
KEL425 KELLEY'S POLICE & TACTICAL SUP 18816t  8/27/07 10/15/07 UNIFORMS ITEMS 1 1950 310.43
KEL425 KELLEY'S POLICE & TACTICAL SUP 18851L  8/28/07 10/15/07 UNIFORMS ITEMS 1 1950 14.91
KEL425 KELLEY'S POLICE & TACTICAL SUP 19103L  9/01/07 10/15/07 HOLSTER 1 1935 99.95
vendor Total 425.29
MID395 MIDWEST PLANT FOOD & SUPPLY 28347p  9/25/07 10/15/07 FERTILIZER/SOCCER 3 950 836.00
MIS350 MISSOURI LAGERS 0931076 9/31/07 10/15/07 RETIREMENT 1 4910 3816.05
MIS350 MISSOURI LAGERS 093107p  9/31/07 10/15/07 RETIREMENT 3 910 911.09
MIS350 MISSOURI LAGERS 093107ws  9/31/07 10/15/07 RETIREMENT 2 1910 886.29

vendor Total
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CITY OF WILLARD
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] Invoice Due R G/L Total
payee # Payea Name Invoice Numb Date Date Description Number Due
MIS495 MISSOURI STATE HIGHWAY PATROL 200700136L 9/11/07 10,/15/07 BACKGROUND CHECK 1 1876 10.00
MIS500 MO. VOCATIONAL ENTERPRISES 316409sT  8/31/07 10/15/07 STREET SIGNS 1 2935 200.30
MIS500 MO. VOCATIONAL ENTERPRISES 316977sT  9/13/07 10/15/07 STREET SIGNS 1 2935 29.00
vendor Total 229.30
MEWLS0 MITCHELL,ROY & WILSON 20008G  9/06/07 10/15/07 COPIES 1 876 52.10
MUR460 MURFIN'S MARKET 3424490sT  9/20/07 10/15/07 BATTERIES 1 2935 11.55
NWMLOD MW MEDIA 46186  8/29/07 10/15/07 ADVERTISING 1 B00 100.00
OFF250 OFFICER CPA FIRM LLC 4236 9/31/07 10/15/07 ASSISTANCE 1 876 297.00
0ZA270] OZARK POWER CENTER INC. 243225p 9/06/07 10/15/07 PARTS 3 965 81.13
0ZA270 O0ZARK POWER CENTER INC. 243825p  9/21/07 10/15/07 o1L 3 965 17.30
0ZA270) OZAHK POWER CENTER INC. 243926p  9/25/07 10/15/07 WHEEL 3 965 124.38
0ZA270 OZARK POWER CENTER INC. 243974P  9/26/07 10/15/07 PARTS 3 965 79.03
Vendor Total 301.84
PIT200 PITNEY BOWES 093107G  9/31/07 10/15/07 POSTAGE 1 1885 200.00
PIT200 PITNEY BOWES 093107 9/31/07 10/15/07 POSTAGE 3 885 50.00
PIT200 PITNEY BOWES 093107ws  9/31/07 10/15/07 POSTAGE 2 1885 250.00
Vvendor Total 500.00
PRE250 PRE-PAID LEGAL SERVICES, INC. 093107L  9/31/07 10/15/07 LEGAL 1 1876 77.80
RAC45() RACE BROS. FARM SUPPLY, INC, 586746r 9/07/07 10/15/07 BOOTS 3 300 279.90
RAC450 RACE BROS. FARM SUPPLY, INC. 586987p  9/13/07 10/15/07 CHARGER 3 S00 179.95
RAC450 RACE BRQS. FARM SUPPLY, INC. 586764ST  9/07/07 10/15/(07 ANIMAL CONTROL 1 2935 88.80
RAC450 RACE BROS. FARM SUPPLY, INC. 586765ST  9/07/07 10/15/07 ANIMAL CONTROL 1 2935 51.23
vendor Total 599.388
REX380 REX SMITH DOIL CO. 230750sT  7/08/09 9/15/07 DIESEL 1 2960 218.67
REX380 REX SMITH OIL CO. 230750sT 7/09/06 9/15/07 DIESEL 1 2960 247.89
vendor Total 466.56
RNS200 ® M SMITH 78574p  9/25/07 10/15/07 CONCESSION STAND 3 810 356.95
RNS200 R MW SMITH 78624p  9/27/07 10/15/07 DOORS/FRAMES 3 813 1859.63
vendor Total 2216.58
SAM420 SAM'S CLUB 27976 9719707 10/15/07 SUPPLIES 1 935 43.22
SAM420 SAM'S CLUB 2797L  9/19/07 10/15/07 SUPPLIES 1 1935 73.36
SAM420 SAM'S CLUB 2797p  9/19/07 10/15/07 SUPPLIES 3 820 85.80
SAM420 SAM'S CLUB 27977 9/19/07 10/15/07 SUPPLIES 3 808 106.08
SAM420 SAM'S CLUB 2797sT  9/19/07 10/15/07 SUPPLIES 1 2935 70.08
SAM420  SAM'S CLUB 0920071 9/20/07 10/15/07 TOWELS 1 1935 23.84
SAM420 SAM'S CLUB 092007¢  9/20/07 10/15/07 DECORATIONS 3 938 349.64
vendor Total 752.02
SAS150 SASCO PAVEMENT COATING, INC. 47621ST  9/26/07 10/15/07 COLD PATCH 1 2895 39.80
SPF100 SPFD FAMILY MEDICAL WALK-IN 082107¢  8/21/07 10/15/07 DRUG SCREEN 1 1876 35.00
SPF100 S5SPFD FAMILY MEDICAL WALK-IN 090707s  9/07/07 10/15/07 DRUG SCREENING 2 1876 90.96
SPF100 SPFD FAMILY MEDICAL WALK-IN 090707w  9/07/07 10/15/07 DRUG SCREENING 2 876 90.97
vendor Total 216.93
SPR275 SPRINGFIELD WINWATER WORKS (0 107042w  9/26/07 10/15/07 REPAIR CLAMP 2 935 92.59
SPR275 SPRINGFIELD WINWATER WORKS Ci 266593w  9/26/07 10/15/07 REPAIR CLAMP 2 935 101.12
vendor Total 193.71
SRC150 SUMMIT ROOFING & CONTRACTING 210491  9/24/07 10/15/07 ROOFING 1 1876 137.50
STI150 SAWYER TIRE INC. 605667s 9/07/07 10/15/07 TIRE REPAIR 2 1965 20.00
STR250 STRIBLING SURVEYING 090707s  9/07/07 10/15/07 BOUNDARY SURVEYS 2 1876 1350.00
STR250 STRIBLING SURVEYING 090707w  9/07/07 10/15/07 BOUNDARY SURVEYS 2 876 1350.00
STR250 STRIBLING SURVEYING 092007G  9/20/07 10/15/07 WARD DESCRIPTIONS 1 876 200.00
vendor Total 2900.00
UNI110 UNIFIRST CORP 2252360229s  8/29/07 10/15/07 UNIFORMS 2 1935 49.14
UNI110 UNIFIRST CORP 2252360229w  8/29/07 10/15/07 UNIFORMS 2 935 49.15
UNI110 UNIFIRST CORP 2252360231 8/29/07 10/15/07 MATS 1 1935 20.85
UNI110 UNIFIRST CORP 22523602326 8/29/07 10/15/07 MATS/UNIFORMS 1 935 28.51
UNI110 UNIFIRST CORP 2252360233  8/29/07 10/15/07 MATS/UNIFORMS 3 935 28.95
UNI110 UNIFIRST CORP 2252361621s  9/05/07 10/15/07 UNIFORMS 2 1935 37.94
UNI110 UNIFIRST CORP 2252361621w  9/05/07 10/15/07 UNIFORMS A 935 37.95
UNI110 UNIFIRST CORP 2252361623 9/05/07 10/15/07 MATS 1 1935 20.85
UNI110 UNIFIRST CORP 22523616246 9/05/07 10/15/07 MATS/UNIFORMS 1 935 28.51
UNI110 UNIFIRST CORP 2252361625  9/05/07 10/15/07 MATS/UNIFORMS 3 935 28.95
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UNI110 UNIFIRST CORP 2252362953s  9/12/07 10/15/07 UNIFORMS 2 1935 26.87
UNI110 UNIFIRST CORP 2252362953w  9/12/07 10/15/07 UNIFORMS 2 935 26.87
UNI110 UNIFIRST CORP 2252362955L 9/12/07 10/15/07 MATS 1 1935 11.00
UNI110 UNIFIRST CORP 22523629566 9/12/07 10/15/07 MATS/UNIFORMS 1 935 15.60
UNI110 UNIFIRST CORP 2252362957p  9/12/07 10/15/07 MaTs 3 935 15.60
UNI11d UNIFIRST CORP 2252364335s  9/19/07 10/15/07 UNIFORMS 2 1935 25.39
UNI110 UNIFIRST CORP 2252364335w  9/19/07 10/15/07 UNIFORMS 2 935 25.40
UNI110 UNIFIRST CORP 22523643371 9/19/07 10/15/07 MATS 1 1935 11.00
UNI110 UNIFIRST CORP 22523643386 9/19/07 10/15/07 MATS/ UNIFORMS 1 935 16.85
UNI110 UNIFIRST CORP 22523643392  9/19/07 10/15/07 MATS/ UNIFORMS 3 935 16.85
UNI110 UNIFIRST CORP 2252360230cBe  8/29/07 10/15/07 MATS 1 3935 17.05
UNI110 UNIFIRST CORP 2252360525sT  9/05/07 10/15/07 SHIRTS 1 2935 49.35
UNI110 UNIFIRST CORP 2252361622cB 9/05/07 10/15/07 MATS 1 3935 17.05
UNI110 UNIFIRST CORP 2252362954cBe 9/12/07 10/15/07 MATS 1 3935 6.00
UNI110 UNIFIRST CORP 2252364336CB  9/19/07 10/15/07 MATS 1 3935 6.00
vendor Total 617.68
UNI120 UNITED RENTALS 68342903s 9/17/07 10/15/07 SHOP SUPPLIES 2 1935 44,82
UNI120 WNITED RENTALS 68342903w  9/17/07 10/15/07 SHOP SUPPLIES 2 935 44,82
vendor Total 89.64
VvSsP130 VISION SERVICE PLAN - {IC 1001076 9/31/07 10/15/07 GROUP INSURANCE 1 4860 209.58
VSP130 VISION SERVICE PLAN = (IC 100107p  9/31/07 10/15/07 GROUP INSURANCE 3 860 73.62
VSP130 VISION SERVICE PLAN - (IC 100107ws  9/31/07 10/15/07 GROUP INSURANCE 2 1860 93.17
vendor Total 376.37
WBY100 WAYNE BRUFFY 092207p  9/22/07 10/15/07 SEEDING 3 813 528.00
WHELQQ0 WHEELER METALS 333693p 9/19/07 10/15/07 REBAR 3 810 184.00
Final Total 78303.84
1 140 0O DUE FROM WATER/SEWER FUND 175.00
1 150 0 DUE FROM RECREATION FUND 125.16
1 800 0 ADVERTISING (GCG) 100.00
1 810 0O CAPITAL ASSET EXPENDITURES (GCG) 294,13
1 840 0 DUES AND SUBSCRIPTIONS (GCG) 50.00
1 860 (O GROUP INSURANCE (GCG) 35.43
1 876 0O PROFESSIONAL (GCG) 4095.40
1 885 0 OFFICE SUPPLIES Eﬁfﬁﬂ 704 .81
1 910 0O RETIREMENT PLAN (GCG 1182.53
1 935 0O SUPPLIES (GCG) 904.35
1 945 [} TRAVEL AND TRAINING (GCG) 833.55
1 955 0 UTILITIES-ELECTRIC (GCG) 430.82
1 959 0 UTILITIES-OTHER (GCG) 59.41
1 1810 0O CAPITAL ASSET EXP (LAW) 294.13
1 1835 0 DARE 631.62
1 1860 © GROUP INSURANCE f{LAW) 134.69
1 1875 © LEGAL (LAW) 89.38
1 1876 0 PROFESSIONAL (LAW) 508.49
1 1885 0O OFFICE EXPENSE (LAW) 1317.05
1 1900 0O REPAIRS & MAINTENANCE (LAW) 520.00
1 1910 O RETIREMENT PLAN (LAW) 1904.95
1 1935 0O SUPPLIES (LAW) 765.63
1 1945 {0 TRAVEL & TRAINING {Law) 216.31
1 1950 O UNIFORMS (LAW) 325.34
1 1955 0 UTILITIES-ELECTREC (LAW) 488.26
1 1959 0 UTILITIES-OTHER (LAW) 29.76
1 1960 0 VEHICLE EXPENSES-GAS 41.14 ~
1 1965 O VEHICLE EXPENSE-OTHER 136.06 .
1 2810 O CAPITAL ASSET EXP. (STREETS) 294.13
1 2860 O GROUP INSURANCE (STREETS) 46.59
1 2895 (0 PAVING (STREETS) 7476.91
1 2900 © REPAIRS AND MAINTENANCE (STREETS) 51.26
1 2910 0 RETIREMENT PLAN (STREETS) 443.15
1 2930 0 STREET LIGHTS (STREETS) 3915.64
1 2935 0 SUPPLIES (STREETS) 1352.29
1 2955 0 UTILITIES-ELECTRIC (ST 141.12
1 2959 0 UTILITIES-OTHER (5T) 21.48
1 2960 0 VEHICLE EXPENSE-GAS 466.56
1 2965 0 VEHMICLE EXPENSE-OTHER 184.74
1 3935 0 SUPPLIES (CB) 100.10
1 3955 0 UTILITIES-ELECTRIC (CB) 665.33
1 3959 {} UTILITIES-OTHER (CB) 107.39
1 4860 0 GROUP INSURANCE (P&D) 23.62
1 4910 O RETIREMENT (P&D) 285.42
1 4945 0 TRAVEL & TRAINING 150.00
Total for Fund #: 1 32119.13
2 860 0 GROUP INSURANCE (WATER) 46.59
2 875 0 LEGAL (WATER) 3982.40
2 876 0 PROFESSIONAL (WATER) 2847.69
2 880 0 MISCELLANEOWLS (WATER) 294.13
2 885 0 OFFICE SUPPLIES wnTEng 172.22
2 910 0 RETIREMENT PLAM TER 443,15
2 935 0O SUPPLIES (WATER) 4225.69
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Invoice Due . G/L Total

Payee # Payee Name Invoice Numb Date Date Description Number Due
2 955 0 UTILITIES-ELECTRIC (WATER) 3002.92
2 959 0O UTILITIES-OTHER (WATER) 40.36
2 965 0 VEHICLE EXPENSE-OTHER 170.99
2 1860 0O GROUP INSURANCE (SEWER) 46.58
Z 1876 0 PROFESSIONAL (SEWER) 1440.96
2 1880 O MISCELLANEQUS (SEWER) 294.13
2 1885 0 OFFICE SUPPLIES (SEWER) 172.22
2 1900 0 REPAIRS AND MAINTENANCE (SEWER) 1184.00
2 1910 0O RETIREMENT PLAN (SEWER) 443.14
2 1935 0 SUPPLIES (SEWER) 548.80
2 1955 0 UTILITIES-ELECTRIC (SEWER) 2955.84
2 1959 0 UTILITIES-OTHER (SEWER) 40.35
2 1965 0 VEHICLE EXPENSE-OTHER 208.45

Tatal for Fund #: 2 22560.61

3 800 0O ADVERTISING 302.24
3 808 0 BUILDING MAINTENANCE (PARK) 318.96
3 810 0 CAPITAL ASSET EXPENDITURES 6965.09
3 813 O CAPITAL ASSET EXP-GRANT 4400.77
3 820 0O CONCESSIONS 107.64
3 840 0 DUES AND SUBSCRIPTIONS 135.00
3 845 0 EQUIPMENT-SPORTS (PARK) 293.76
3 850 0 FIREWORKS 83.45
3 860 0 GROUP INSURANCE 73.62
i 876 0 PROFESSIONAL 271.84
3 885 0O OFFICE SUPPLIES 150.42
3 900 0 REPAIRS AND MAINTENANCE 669.46
3 910 0 RETIREMENT PLAN 911.09
3 935 0 SUPPLIES-GENERAL (PARK} 774.68
3 936 0 SUPPLIES-SPORTS 2652.37
3 938 0 SUPPLIES-SPECIAL ACTIVITY (PARK) 349.64
3 940 0 TELEPHONE 32.01
3 950 0 TURF MAINTENANCE 1079.92
i 955 0 UTILITIES-ELECTRIC (PARK) 3274.64
3 959 0 UTILITIES-OTHER (PARK) 101.00
3 965 0 VEHICLE EXPENSE-OTHER 676.50

Total for Fund #: 3 23624.10



Bid Talley Sheet

Vendor Cash Price
Blake's Radio $19,870.00
Rayfield
Communications $20,646.22
Radiophone Eng $17,401.96

Staff is recommending the bid from

Radithone Engineering be accepted

Radio grant is for $23,000.00




WILLARD POLICE DEPARTMENT

Monthly Statistical Report

Report Month ................ September 2007 Total Incidents for Month ................... 360
Officer Statistics Incident Classification
1601 Tom McClain, Chief ................. 13 Felony ....coevveviieciiiiceee i 7
1602 Doug Thomas, Major ............... 22 Misdemeanor ................o.ooceiviii 13
1603 David Richardson, Sergeant ... 17 INFrACtion e sevsissmemsns 144
1604 Shannon Shipley, Cpl/Det ....... 1 Other (Services) .........ooooovvvceevenann. 193
1605 Robert Bell, Officer .................. 62 HBO (Handled by Officer) ................... 265
1606 Mike Payne, Officer ................. 40
1607 Tyler Follis, Officer .................. . 36 Reserve Hours
1608 Nathan Kelley, Officer ............. 67 1612 J.D. Landon, Reserve ................. 10
1609 Gary Dove, Officer .................. 50 1613 Paul Griffin, Reserve .................... 7
1610 Larry Alexander, SRO ............. 27 1614 Bill Lingenfelser, Reserve ............ 75
1611 Glenn Cozzens, SRO .............. 2 1615 Kévin Vinson, Reserve ............. 0
1612 J. D. Landon, Reserve ............ 1 Total Reserve Hours ............... 24.5
1613 Paul Griffin, Reserve ............... 0
1614 Bill Lingenfelser, Reserve ....... 0
1615 Kevin Vinson, Reserve ........... 0
Patrol Vehicle Mileage, Usage, and Maintenance Information
Odometer Monthly it Miles Maintenance
Vehicle Reading Mileage Shifts Used per Shift Cost
UNIT 1601 78,678 500 20 25 $41.52
UNIT 1602 46,462 1,929 29 67 $549.52
UNIT 1603 127,782 1,010 12 84 0.00
UNIT 1604 15,596 3.160 50 63 0.00
UNIT 1605 140,908 1,493 23 65 0.00
UNIT 1608M 1,839 446 24 19 0.00
UNIT 1610 79,119 598 20 29 0.00
Other Information:
= Bids for grant-funded radios in.
* Officers Gary Dove & Tyler Follis successfully completed the Advance Motorcycle Course.
« Officer Nathan Kelley completed Radar certification.
. III be enroute to The International Association of Chief's of Police Conference on the afternoon of Oct.

11",
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DIRECTOR OF DEVELOPMENT
PROGRESS REPORT
OCTOBER 9, 2007

STONERIDE SUBDIVISION:

1.) Alan Bird has started 5 more houses.

STONE CREEK:

1.) MGE and Empire Electric are installing gas and electric transmission lines.
2.) Contractor is working on Phase Il rough grading the streets.

NORTH BROOK APARTMENTS:

1.) Work continues on Apartments #2 and #3.
2.) Construction has started on the club house.

LONGVIEW CONSTRUCTION:
1.) Contractor has tested sanitary sewer lines, except the back lot line,
2.) Continued general clean up and grading of the street.
3.) Agreement has been reached on Pro Rata Cost Reimbursement for the water and sewer
hook-up. ; -

WESTRIDGE:
1.) Stribling Surveying has submitted a new sketch plan.
a.) There will be a public meeting at City Hall on Oct. 18 at 6:00p.m. for the neighbors to
discuss any concerns.

PARK ESTATES II:
1.) Contacted by Shaffer /Hines Engineering, they will be representing Mr. Bird on the Park
Estates Il project.

SOCCER COMPLEX:
1.) Drawings for the building have been received and construction has begun. ~
a.) Due to budget constraints some changes have been made to the i
construction of the building.

WELLHEAD PROTECTION PLAN:
1.) Meeting held on 9/13/07 was successful.
a.) After much discussion it was decided to include the old lagoon sites into the map.

MISC:
1.) Attending Clean Air Committee meeting per Mayor's request.
a.) This meeting discussed ground level ozone and how new EPA Regulations will effect
Springfield and surrounding areas.

TRAINING:

1.) Attended Manhole Rehabilitation Seminar at Bolivar, Mo.

DIRECTOR OF DEVELOPMENT
RANDY BROWN



WATER:

SEWER:

PUBLIC WORKS DEPARTMENT

PROGRESS REPORT
OCTOBER 9, 2007

1.) Repaired water leak at 305 Kime.

2.) Worked on clean up for waterline at Church/Willey St.

3.) Started making hook ups for Willey Street waterline.

4.) Water samples taken for Jackson/Willey Street waterline were good.
5.) Spot flushing waterlines.

1.) Pulled motor out of Regional lift station for JCI.

ANIMAL CONTROL:

TRAINING:

PARKS:

MISC:

1.) Picked up two dogs and took them to the animal shelter in Springfield.

1.) Charlie Jones and Randy Brown attended a manhole rehab training in

Bolivar, Mo.
2.) Charlie Jones, Rick House, and Tyler Garrett attended WinWater

classes.

1.)

2.)

3.) Roughed in plumbing.

4.) Poured floor for concession stand.
5.)

1.) Prepared for Bicycle Tour.

DIRECTOR OF PUBLIC WORKS
CHARLIE JONES



Board of Alderman
October 9, 2007
Parks & Recreation Director’s Report

CURRENT PROGRAMS & EVENTS
= Fall Youth Soccer

Program Ages 3-13 years
Participants 251

= Fall Youth Volleyball
Program Ages 39-8™ Grade
Participants 115

e TJot Time
Program Ages 3-5 years
Participants 4

*» Hip Hop Dance
Program Ages All Ages
Participants 13

»  KenKarJu-Ryu
Program Ages 7 years & over
Participants 6

» Recreational Youth Basketball/Cheerleading Registration
Program Ages , 4-11
Participants 215

UPCOMING PROGRAMS & EVENTS
» SAFE HALLOWEEN

Program Date October 27
Program Fee FREE!!
Program Ages All Ages

s Dance Registration
Registration Dates Current — Day it starts
Program Dates October 16-December 13
Program Fee $50-$65
Program Ages N 3-13 years

e Competitive 5”-6" Grade Basketball Registration
Registration Dates October 1-October 26
Program Dates November 2-December 21
Program Fee $200
Program Ages 5™-6™ Grade

= Food Drive
Program Dates October 27-November 14
Program Fee Bring a canned good!!

PROJECTS UNDERWAY

= LWCF Project — New Soccer Park
o Trail Complete
Fields are being leveled and rocks removed - complete
Irrigation Complete
Concession/Restroom Building-underway
Fields — seeding comiete
Driveway and Parking — underway

000 Q0



City of Willard, Missouri Job Description

Parks and Recreation Department: Recreation Specialist

General Purpose of Position

Provides staff support to community services director and responsible for all activities/programs.

Major Duties and Responsibilities

Provides oversight and direction for recreation activities/programs
o Plans, promotes, coordinates, implements, monitors, and evaluates the City Pool and City Pool activities
¢ Responsible for record keeping on daily pool schedules and recordings for pool activities; assists with
the preparation of the pool budget and maintains budget
e Work with Sports Coordinator to handle program overlap or overflow
o Assists the receptionist as needed; giving information, answering the telephone, collection of fees and
deposits, and coordinating rentals
e Will be on call and directly supervise programs as directed during operating hours — to include
evenings and weekends
Would attend community related meetings that pertain to job description
Responsible to develop additional tournaments, trail runs, walking and biking events
Responsible for ordering/maintaining proper supplies for assigned programs
Will be responsible for the following activities/programs:
Pool Management, including special activities and swim lessons
Sports Tournaments
Middle School/High School Intramurals Program
Special Event Assistance
Sports League Assistance — program overflow & overlap
Days Out Programs
Senior Programs

VVVVVVYY

Serves as coordinator for program volunteers/employees

e Responsible for recruitment, hiring, training and supervision of staff for programs assigned

¢ Investigates problems of disciplinary nature concerning pool activities and staff members and takes
appropriate action
Complete hire packets & volunteer applications
Schedule and carry out regular informational meetings as required for staff and volunteers
Responsible for the recruitment and training of program volunteers
Maintain proper staff and volunteer files

Provides administrative support
» Maintains proper communication with office staff regarding appropriate handling of purchasing, time
sheets, and other administrative needs
Assist with website updates
Attend regularly scheduled “management team” meetings
Assists with state, regional, and national events or meetings applicable to aquatics
Prepare statistical data as needed by the Director, Park Board, Mayor, etc.
Develop appropriate program committees (for example: sports committee)
Develop new relationships to expand partnerships

Performs other duties as directed by the Director of Parks and Recreation



Job Context

Status Full Time

FLSA Status Exempt

Department Administration

Immediate Supervisor(s) Community Services Director
Frequency of Supervision For reporting purposes only
Number of Supervised Employees Varies

Type of Work Schedule Regular hours, year-round
Frequency of Overtime As necessary

Frequency of Night Work As necessary

Shift Position Not Applicable

On Call Status Not Applicable
Percentage of Work Indoors 75%

Percentage of Work Outdoors 25%, in all types of weather conditions

Types of Accountabilities Fiscal, Monetary, Safety, Legal

Exposure to Chemicals / Hazardous Materials ~ Occasionally

Applicable Chemicals / Hazardous Materials* Cleaning supplies, toner, herbicide, pool chemicals
Average Stress Level

Above average, varies with activities

_ Physical efforts include lifting up to 40 pounds,
Physical Work Associated With This Position**  working irregular hours, being exposed to outdoor
elements at times, operating pool equipment.

*Exposure to chemicals / hazardous materials may not be limited to this list.
**These are the most common types of physical work associated with this position; however, this list is
not considered to be exhaustive.

Education and Experience

This position requires a Bachelor’s Degree or a minimum one year experience in directing aquatic programs.
This position requires training and certifications in aquatics and CPR. Background of at least two years
experience in administration, staff supervision and promotion. To administer the program, fiscal and personnel
policies of the city, the incumbent must possess the insights and skills of modern management to achieve the
goals and objectives of the organization through the effort of other people. Personal leadership is important.
The ability to delegate appropriate responsibilities is essential.

The position requires knowledge of group processes and development; background in program development,
campaign, community organization; good written and oral communication skills are important, ability to
manage department budgets and fiscal resources. Employee must have working knowledge of Windows *95 or
higher, Excel, Power Point, and Word.

Licenses and Certifications

A valid Missouri driver’s license is required.

Must hold a Red Cross Swim Instructor certification

Must hold a Red Cross Lifeguard certification

Must hold a Red Cross CPR for the Rescue Professional certification



Knowledge, Skills and Abilities

Knowledge

a & & & @

Proper grammar and the use of English in speaking and writing

Computer operations and applications, including word processing and spreadsheets
Federal and state statutes concerning the work of the department

Mathematical skills, including addition, subtraction, division, and multiplication
General functions and operations of municipal government

Skills and Abilities
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Be surety bonded, including employee errors and omissions

Organizational skills

Use various pieces of office equipment, including typewriters, photocopiers and facsimile machine
Accurate typing and data entry using a personal computer

Use a multi-line telephone system to answer and transfer calls

Maintain confidentiality

Proofread reports accurately

Use various types of office software, including word processing and spreadsheets
Use common sense

Pay attention to detail

Use a 10-key adding machine or calculator

Complete detailed work accurately

Work effectively with a wide range of people

Meet specified deadlines

Prioritize daily work flow

Work as a team member with other employees

Communicate effectively with others, both oral and written

Work autonomously when necessary

Handle multiple tasks simultaneously with frequent interruptions

Deal with others in a professional manner

Maintain professional composure in heated situations

Follow departmental and city policies and procedures

Must be able to participate in year-round youth and adult sports including biking, walking, running,
swimming, and other team sports.

Repetitive stooping and bending with lifting of up to 40 pounds is required.
Ability to stand for long periods of time is necessary

O,\perate pool equipment

Exposure to pool chemicals



City of Willard, Missouri Job Description

Parks and Recreation Department: Front Desk Program Specialist

General Purpose of Position

Responsible for administering all aspects of the front desk of the Willard Recreation Center. Under general
supervision, plans, organizes, and maintains new special events or programs sponsored or co-sponsored by the
City of Willard: implements program goals and objectives; and performs a variety of professional tasks in
support of assigned area of responsibility.

Major Duties and Responsibilities

Provides for all front desk activities
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Responsible for overseeing phones, collecting money and registrations, taking rentals and daily deposits
Assists with development of new Special Events with the goal of having one per month

Assist with recruitment, training and supervision of staff for programs assigned

Would attend any related meetings that pertain to job description

Will be responsible for scheduling other front desk employees

Will be on call and directly supervise other front desk employees

Will give facility tours when needed

Work with Sports Coordinator and Recreation Specialist to handle program overlap or overflow

Works with the schools in order to help the volunteer coaches find a place to practice if needed

Must have the ability to deal efficiently with the public and private group agencies

Serves as assistant coordinator for program volunteers/employees with Recreation
Specialist

[ ]
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Assist with recruitment and training of staff for programs assigned

Attend regular informational meetings as required for staff and volunteers

Maintain proper communication with office staff regarding appropriate handling of purchasing, time
sheets and other administrative needs

s Schedule and carry out regular informational meetings as required for staff and volunteers

Must have the ability to work with the school district and private organizations on joint projects and joint
facility use agreements

. Provides administrative support

Assist with ordering/maintaining proper supplies for assigned programs
Prepare statistical data as needed by Director, Park Board, Mayor, etc.
Attend regularly scheduled “management team” meetings

Develop new relationships to expand partnerships

Performs other duties as directed by the Director of Parks and Recreation



Job Context

Status Full Time
FLSA Status Exempt
Department Administration

Immediate Supervisor(s)

Community Services Director

Frequency of Supervision

For reporting purposes only

Number of Supervised Employees

Varies

Type of Work Schedule Regular hours, year-round
Frequency of Overtime As necessary

Frequency of Night Work As necessary

Shift Position Not Applicable

On Call Status Not Applicable
Percentage of Work [ndoors 75%

Percentage of Work Outdoors

25%, in all types of weather conditions

Types of Accountabilities

Fiscal, Monetary, Safety, Legal

Exposure to Chemicals / Hazardous Materials

Occasionally

Applicable Chemicals / Hazardous Materials*

Cleaning supplies, toner, herbicide

Average Stress Level

Above average, varies with activities

Physical Work Associated With This Position**

Physical efforts include lifting up to 40 pounds,
working irregular hours, being exposed to outdoor
elements at times

**These are the most common types of physical work associated with this position; however, this list is

not considered to be exhaustive.

Education and Experience

This position requires a Bachelor’s Degree or a minimum one year experience in administering and
programming special events. Background of at least two years experience in administration, staff supervision
and promotion. To administer the program, fiscal and personnel policies of the city, the incumbent must
possess the insights and skills of modern management to achieve the goals and objectives of the organization
through the effort of other people. Personal leadership is important. The ability to delegate appropriate

responsibilities is essential.

The position requires knowledge of group processes and development; background in program development,
campaign, community organization; good written and oral communication skills are important, ability to
manage department budgets and fiscal resources. Employee must have working knowledge of Windows *95 or

higher, Excel, Power Point, and Word.

Licenses and Certifications

A valid Missouri driver’s license is required with a good driving record.

Must hold a Red Cross First Aid/CPR certification



Knowledge, Skills and Abilities

Knowledge

Proper grammar and the use of English in speaking and writing

Computer operations and applications, including word processing and spreadsheets
Federal and state statutes concerning the work of the department

Mathematical skills, including addition, subtraction, division, and multiplication
General functions and operations of municipal government

Skills and Abilities
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Be surety bonded, including employee errors and omissions

Organizational skills

Use various pieces of office equipment, including typewriters, photocopiers and facsimile machine
Accurate typing and data entry using a personal computer

Use a multi-line telephone system to answer and transfer calls

Maintain confidentiality

Proofread reports accurately

Use various types of office software, including word processing and spreadsheets
Use common sense

Pay attention to detail

Use a 10-key adding machine or calculator

Complete detailed work accurately

Work effectively with a wide range of people

Meet specified deadlines

Prioritize daily work flow

Work as a team member with other employees

Communicate effectively with others, both oral and written

Work autonomously when necessary

Handle multiple tasks simultaneously with frequent interruptions

Deal with others in a professional manner

Maintain professional composure in heated situations

Follow departmental and city policies and procedures

Must be able to participate in year-round youth and adult sports including biking, walking, running,
swimming, and other team sports.

Repetitive stooping and bending with lifting of up to 40 pounds is required.
Ability to stand for long periods of time is necessary



BILL NO. ORDINANCE NO.

AN ORDINANCE

AN ORDINANCE ADOPTING THE ANNUAL BUDGET FOR THE CITY OF
WILLARD, MISSOURI FOR THE YEAR 2008.

WHEREAS, a study had been made by the Board of Aldermen as to the
anticipated revenue, expenditures, and expenses of the City for the year of 2008; and

WHEREAS, a public hearing having been held, after legal notice thereof, as to the
overall budget and the anticipated revenues and expenditures by categories.

NOW, THEREFORE, BE IT ORDAINED BY THE BOARD OF ALDERMEN
OF THE CITY OF WILLARD, MISSOURI AS FOLLOWS:

Section 1: The City does hereby adopt the annual budget for the year 2008 set forth on

the attached Schedule A, (15 pages) which is incorporated herein by reference as if set
forth in full.

Section 2: The appropriate officers of the City are authorized to make all payments and .
issue checks for the City treasury in payment of items reflected in the approved budget.

Section 3: All ordinances or parts of ordinances in conflict with this ordinance are
hereby repealed in so far as any portion thereof shall conflict with this Ordinance.

Section 4; This ordinance shall be in full force and effect from and after its passage by
the Board of Aldermen and its approval by the Mayor.

READ TWO TIMES AND PASSED at the meeting of the Board of Aldermen of the City
of Willard, Missouri, on the ot day of October 2007.

NN
RY N

MEMBERS OF THE BOARD OF ALDERMEN: YES NO

GORDON O’QUINN

LOUIE AMODEO
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BILL NO. ORDINANCE NO.

JAMIE SCHOOLCRAFT, MAYOR

ATTEST:

KATHY BLAKEMORE, CITY CLERK

v/
v/
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Schedule A
City of Willard
2008 Budget

General Fund

2008 Budget [ 2007 Projected [{ 2006 Actual H 2005 Actual
Revenues
Asset Sales 0.00 $0.00 $1,000.00 5,800.00
Building Permits I 17,500.00 $0.00 $0.00 0.00
Cable TV Franchise 12,000.00 11,676.00 10,000.00 8,800.00
Community Building 7,500.00 7,500.00 7,200.00 7,227.00
County Road & Bridge 22,750.00 21,676.00 20,000.00 18,200.00
DARE 0.00 100.00 0.00 100.00
Electric Franchise 160,000.00 130,000.00 110,000.00 132,400.00
Emergency Mgmt 0.00 0.00 1,000.00 0.00
Engineering Fees Rec'd 8,000.00 7,500.00 17,000.00 15,445.00
FEMA Disaster Reimbursement 0.00 57,800.00 0.00 0.00
Financial Institution Tax 750.00 720.00 775.00 440.00
Gas Franchise 60,000.00 47,500.00 40,000.00 27,400.00
Grant Revenues ***| 305,018.00 33,370.00 1 35,000.00 57,800.00
Interest Income 15,000.00 20,000.00 7,500.00 5,000.00
LEST 45,000.00 60,000.00 23,748.00 23,748.00
Merchants Licenses 2,000.00 2,000.00 2,300.00 2,775.00
Miscellaneous 10,000.00 13,000.00 6,000.00 5,000.00
Mobile Phone Lease 39,120.00 26,160.00 21,100.00 17,900.00
Motor Vehicie Taxes 150,000.00 135,000.00 135,000.00 132,000.00
Planning & Zoning e 35,000.00 80,000.00 121,000.00 70,000.00
Real Estate Taxes 147,675.00 127,500.00 135,000.00 129,400.00
Sales & Use Tax 600,000.00 525,000.00 485,000.00 353,148.00
Special Event Income 0.00 0.00 8,225.00 11,218.00
State LET Acct 500.00 500.00 500.00 815.00
Traffic Court Fines 60,000.00 52,400.00 88,000.00 87,200.00
Transfers In - Out 0.00 I 0.00 . 0.00 97,158.00

1,697,813.00 $1,359,402.00 $1,275,348.00 $1,208,974.00

" 70 Housing Starts *Radio grant
** 70 Housing Starts plus misc
planning & zoning income
*** Includes sidewalk grant
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2008 Budget 2007 Budget || 2006 Projected | | 2005 Actual
Community Building
Expenses
Advertising 0.00 $0.00 $0.00 $0.00
Capital Asset Expenditures 1,000.00 750.00 0.00 580.00
Contract Labor 1,200.00 1,200.00 1,200.00 1,800.00
Insurance 2,000.00 1,750.00 1,500.00
Repairs/Maint 1,000.00 2,100.00 2,000.00 750.00
Supplies 3,500.00 3,200.00 3,000.00 2,100.00
Telephaone 600.00 600.00 1,000.00 600.00
Utilities - Electric 3,250.00 3,000.00 4,700.00 5,800.00
Utilities - Gas 2,500.00 2,400.00 600.00 0.00
Utilities - Other 1,000.00 900.00 0.00 0.00

16,050.00 $15,900.00 $14,000.00 $11,640.00

o

.
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General City Gov't 2008 Budget 2007 Budget || 2006 Projected || 2005 Actual
Expenses 7
Advertising 4,500.00 $4,000.00 $5,600.00 4,000.00
Audit Fee 2,250.00 2,000.00 2,000.00 1,600.00
Capital Asget Expenditures 25,000.00 55,000.00 20,000.00 16,800.00 |
Contract Labor 0.00 0.00 1,500.00 3,725.00
Dues & Subscriptions 2,200.00 2,000.00 1,500.00 780.00
Election Expense 2,500.00 2,000.00 2,100.00 1,800.00
Engin gering Expense 10,000.00 10,000.00 18,500.00 27,500.00
Group Insurance kin 13,000.00 7,500.00 18,700.00 16,325.00
Insurance 6,000.00 5,000.00 4,000.00 11,400.00
Legal 40,000.00 20,000.00 30,000.00 22,000.00
Frofessional 8,000.00 7,500.00 5,000.00 9,600.00
Misc Expense 1,000.00 1,000.00 1,000.00 3,100.00
mice Supplies 13,000.00 11,000.00 12,000.00 14,000.00
Fayrall Taxes 4,590.00 4,500.00 4,300.00 4,800.00
Repairs & Maint 2,500.00 2,000.00 1,500.00 3,500.00
Retirement Plan 3,180.00 4,550.00 6,000.00 6,500.00
Salaries i 60,000.00 50,000.00 55,000.00 62,200.00
Salaries - Overtime 0.00 0.00 0.00 0.00
Supplies 7,500.00 6,500.00 5,000.00 7,100.00
| Telephone 6,000.00 5,000.00 6,000.00 8,700.00
Travel & Training 5,000.00 4,000.00 3,000.00 1,500.00
Utilities - Electric 4,500.00 4,000.00 5,000.00 4,300.00
Utilities - Gas 2,000.00 1,500.00 600.00 0.00
Utilities - Other 1,200.00 1,000.00 600.00 0.00
Vehicle Expense - Gas 6,000.00 4,000.00 2,000.00 1,200.00
Vehicle Expense - Other 0.00 0.00 0.00
229,920.00 $214,050.00 $210,900.00 232,430.00

“City Hall, computer software upgrades

" Budgeted at 365.00 per employes

""" Includes 4% COLA and $5,000.

for salary adjustments

-
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2008 Budget

2007 Budget

2006 Projected

2005 Actual

Public Safety

Advertising 300.00 $250.00 $100.00 $250.00
Building Expense 500.00 500.00 250.00 1,300.00
Capital Asset Expenditures 3 37,600.00 143,370.00 33,000.00 36,400.00
Contract Labor 1,200.00 1,000.00 1,400.00 1,100.00
CVC Fees Paid 5,000.00 5,000.00 6,000.00 5,100.00
DARE 1,000.00 1,000.00 1,000.00 1,900.00
Dues & Subscriptions 750.00 500.00 1,000.00 825.00
Group Insurance 48,250.00 42,100.00 43,000.00 45,000.00
Insurance 30,000.00 28,500.00 32,500.00 50,300.00
Interest 6,175.00 7,450.00 8,650.00 9,825.00
Lease Payments 26,000.00 25,000.00 24,000.00 23,000.00
Legal 25,000.00 15,000.00 17,000.00 13,500.00
Professional 9,000.00 7,500.00 5,000.00 11,200.00
Miscellaneous 500.00 500.00 0.00 400.00
Office Expense 5,000.00 4,000.00 3,500.00 5,000.00
Payroll Taxes 29,000.00 26,500.00 27,540.00 25,100.00
POST Fund 1,200.00 750.00 0.00 0.00
Repairs/maintenance 3,500.00 3,000.00 2,500.00 2,700.00
Retirement Plan 19,500.00 15,300.00 22,000.00 18,175.00
Salaries o 367,000.00 333,000.00 350,000.00 327,500.00
Salaries - Overtime 8,500.00 +.9,000.00 10,000.00 0.00
Special Event 0.00 0.C0 8,225.00 10,500.00
Supplies 10,000.00 9,500.00 9,000.00 8,250.00
Telephone 12,000.00 9,300.00 8,000.00 8,400.00
Travel/Training 6,500.00 6,500.00 6,500.00 6,700.00
Uniforms 5,850.00 5,850.00 5,850.00 5,200.00
Utilities - Electric 5,000.00 2,850.00 3,100.00 3,800.00
Utilities - Other 4,000.00 2,500.00 2,000.00 0.00
Vehicle Expense - Gas 25,000.00 17,500.00 25,000.00 25,300.00
Vehicle Expense - Other 10,000.00 7,500.00 0.00 0.00
703,325.00 730,720.00 $656,115.00 $646,725.00

* Includes car @ 30000.00

*Includes Radio

Spike Systems @ 2000.00

Tazers for all officers @5600.00

**Includes 4% COLA and $4000.00

for salary adjustments
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2008 Budget 2007 Budget 2006 Projected 2005 Actual
Streets
Expenses
Advertising 0.00 0.00 0.00 10.00
Capital Asset Expenditures 50,000.00 35,000.00 5,000.00 11,000.00
Contract Labor 500.00 500.00 500.00 600.00
Group Insurance 7,700.00 10,000.00 7,500.00 12,000.00
Insurance 18,000.00 15,000.00 12,000.00 21,000.00
Miscellaneous Exp 296,018.00 36,000.00 0.00 0.00
Paving 89,500.00 50,000.00 66,000.00 55,000.00
Parkway Project 0.00 0.00 0.00 0.00
Payroll Taxes 4,000.00 3,900.00 8,000.00 6,500.00
Repairs & Maintenance 3,000.00 2,500.00 2,000.00 3,400.00
Retirement Plan 2,800.00 2,300.00 6,200.00 -1,200.00
Salaries 54,000.00 48,000.00 97,000.00 85,000.00
Salaries - Overtime 0.00 2,500.00 0.00 0.00
Stormwater 10,000.00 20,000.00 25,000.00 6,500.00
Street Lights 48,000.00 45,000.00 40,000.00 37,200.00
Supplies 17,500.00 15,000.00 10,000.00 14,200.00
Travel & Training 0.00 0.00 250.00 300.00
Tree Maintenance 7,000.00 7,500.00 9,200.00 5,300.00
Utilities - Electric 1,750.00 1,500.00 3,000.00 4,900.00
Utilities - Gas 1,300.00 - 1,200.00 1,000.00 0.00
Utilities - Other 2,750.00 2,500.00 1,800.00 0.00
Vehicle Expense - Gas 18,000.00 13,000.00 14,000.00 14,200.00
Vehicle Expense - Other 10,000.00 7,500.00 0.00 0.00
641,818.00 $318,900.00 $308,450.00 $275,910.00
* Includes dump truck/snow plow
box blade, and grapple bucket
" Includes 4% COLA plus $2000.
for salary adjustments
*** Includes sidewalk grant funds
5 N
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2008 Budget 2007 Budget 2006 Projected 2005 Actual
Planning & Development
Expenses
Advertising 0.00 $0.00 0.00 0.00
Capital Asset Expenditures 2,500.00 5,000.00 0.00 420.00
Contract Labor 0.00 0.00 0.00 0.00
Dues & Subscriptions 500.00 0.00 0.00 0.00
Group Insurance 8,760.00 5,350.00 4,000.00 2,750.00
Insurance 1,500.00 500.00 500.00 2,000.00
Legal 0.00 0.00 0.00 0.00
Professional 0.00 0.00 0.00 1,000.00
Miscellaneous 0.00 0.00 0.00 0.00
Office Supplies 500.00 100.00 100.00 0.00
Payroll Taxes 4,300.00 3,000.00 2,800.00 3,100.00
Repairs & Maintenance 0.00 0.00 0.00 0.00
Retirement Plan 3,000.00 2,100.00 1,300.00 1,500.00
Salaries 55,520.00 39,000.00 36,500.00 28,100.00
Supplies 1,000.00 1,000.00 350.00 250.00
Telephone 1,200.00 1,000.00 250.00 125.00
Travel & Training 750.00 500.00 250.00 825.00
Vehicle Expense - Gas 3,500.00 1,000.00 0.00 210.00
Vehicle Expense - Other - 1,500.00 2,000.00 0.00 0.00

84,530.00 $60,550.00 46,050.00 40,280.00

2008 Budget 2007 Budget || 2006 Projected | | 2005 Actual
Emergency Management
Advertising 0.00 $0.00 $50.00 $0.00
Capital Asset Expenditures 2,000.00 5,000.00 2,500.00 21,000.00
Contract Labor 0.00 350.00 0.00 550.00
Dues & Subscriptions 500.00 0.00 100.00 210.00
Group Insurance 0.00 2,000.00 4,000.00 625.00
Insurance 7 1,000.00 0.00 250.00 1,500.00
Legal 5 R 0.00 0.00 0.00 0.00
Professional ' 0.00 500.00 250.00 7,100.00
Miscellaneous 0.00 0.00 0.00 850.00
Office Supplies 250.00 300.00 400.00 575.00
Payroll Taxes 975.00 1,000.00 1,000.00 1,100.00
Repairs & Maintenance 500.00 250.00 250.00 0.00
Retirement 0.00 560.00 500.00 800.00
Salaries 12,500.00 10,000.00 12,500.00 10,500.00
Salaries-Overtime 0.00 4,000.00 0.00 0.00
Supplies 1,000.00 38,000.00 4,000.00 6,000.00
Telephone 750.00 750.00 750.00 500.00
Travel & Training 1,500.00 500.00 750.00 575.00
Vehicle Expense - Gas 1,000.00 1,500.00 1,000.00 1,625.00
Vehicle Expense - Other 0.00 1,000.00 0.00 0.00

21,975.00 $65,710.00 $28,300.00 $53,510.00
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2008 Projected Beginning Balance 625,703.34
2008 Income 1,697,813.00
Total 2,323,516.34
2008 Expenditures 1,697,618.00
2008 Projected Ending Balance 625,898.34

o,
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Water Fund

2007 2006 2005

Revenues 2008 Budgt Projected Actual Actual
Asset Sales 0.00 $0.00 $0.00 $0.00
Certificates of Participation 0.00 27,500.00 0.00 0.00
Interest Income 30,000.00 25,000.00 13,000.00 11,000.00
Meter Installations 31,500.00 45,000.00 113,400.00 34,000.00
Miscellaneous 1,000.00 1,000.00 1,000.00 1,200.00
Penalty Income 17,500.00 15,000.00 14,000.00 11,000.00
Water Sales-Comm 40,000.00 37,000.00 38,000.00 22,000.00
Water Sales-Resi 756,800.00 435,000.00 410,000.00 299,250.00

876,800.00 $585,500.00 $589,400.00 $378,450.00

Housing Starts - 70

Water Sales - Resi includes 1200 rural
customers @ avg water use of 5000 gal

-

ey
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Expenses|

Advertising 750.00 $500.00 $100.00 $25.00
Audit Expense 1,200.00 1,200.00 1,000.00 1,600.00
Contract Labor 2,500.00 2,800.00 1,000.00 4,000.00
Depreciation 96,000.00 91,000.00 81,600.00 77,100.00
Dues | 500.00 500.00 500.00 750.00
Equipment 21,500.00 | 0.00 0.00 0.00
Fiscal Agent Fees 1,000.00 750.00 750.00 300.00
Group Insurance 20,500.00 12,600.00 15,000.00 11,500.00
Insurance | 9,500.00 7,500.00 11,000.00 21,500.00
Interest Expense 103,136.00 12,700.00 14,800.00 11,750.00
Legal 1,000.00 7,500.00 1,000.00 175.00
Professional 27,000.00 25,000.00 35,000.00 5,000.00
Miscellaneous 5,000.00 55,000.00 10,000.00 11,000.00
Office Supplies 5,000.00 4,000.00 3,000.00 3,650.00
Payroll Taxes 12,500.00 10,000.00 7,500.00 7,200.00
Principal Payments 67,500.00 62,500.00 0.00 0.00
Repairs/Maintenance 10,000.00 10,000.00 15,000.00 26,500.00
Retirement 9,000.00 7,300.00 7,500.00 6,200.00
Salaries | 158,500.00 ([* | 125,000.00 95,000.00 100,825.00
Salaries - Overtime 3,000.00 2,500.00 3,000.00 0.00
Supplies | 15,000.00 110,000.00 165,000.00 82,500.00
Supplies - Project 235,000.00 0.00 0.00 0.00
Travel/Train 2,500.00 1,500.00 4,500.00 1,000.00
Utilities - Electric 45,000.00 22,000.00 26,000.00 32,400.00
Utilities - Gas 0.00 0.00 0.00 0.00
Utilities - Other 4,500.00 3,000.00 2,800.00 0.00
Vehicle Expense - Gas 15,000.00 5,000.00 11,000.00 2,800.00
Vehicle Expense - Other 4,000.00 1,750.00 0.00 0.00
876,086.00 $581,600.00 $512,050.00 $407,775.00

* Includes 4% COLA, twao additional full time
employees and $5'§00.00 for salary adj

" Includes well monitoring equipment, 1/2 of
portable welder, air compressor and crane
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Sewer Fund

2008 2007

Budget Projected 2006 Projected | |2005 Actual
Income
Developers Lift Station Fees 0.00 0.00 0.00 93,020.00
Asset Sales 0.00 0.00 0.00 0.00
Certificates of Participation 300,000.00 300,000.00 300,000.00 16,000.00
Hook-up Fees Received 63,000.00[" 90,000.00 226,800.00 68,000.00
Interest Income 15,000.00 12,000.00 5,000.00 3,300.00
Miscellaneous Income 1,000.00 500.00 1,000.00 8,300.00
Penalty income 25,000.00 22,000.00 18,000.00 16,400.00
Sewer Sales 742,600.00{"" | 612,000.00 580,000.00 411,500.00

1,146,600.00 1,036,500.00 1,130,800.00 616,520.00

* Includes 70 housing starts

** Includes 270 rural customers @ an average bill of $35.00 per

month

-

-
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Expenses

Advertisin 0.00 $0.00 $0.00 $150.00
Audit 1,200.00 1,200.00 1,000.00 1,600.00
Contract Labor 2,000.00 2,500.00 5,000.00 1,600.00
Depreciation 144,000.00 135,000.00 222,000.00 194,100.00
Dues and Subscriptions 500.00 500.00 500.00 750.00
Equipment 9,500.001"
Fiscal Agent Fees 2,500.00 2,000.00 2,000.00 1,750.00
Group Insurance 20,500.00 12,600.00 11,000.00 11,500.00
Hook-up Expense 21,000.00 30,000.00 75,600.00 27,600.00
Insurance | 13,000.00 10,750.00 13,000.00 22,200.00
Interest Expense 47,500.00 12,700.00 27,500.00 22,150.00
Legal 1,000.00 1,000.00 1,000.00 1,000.00
Professional 25,000.00 50,000.00 30,000.00 6,200.00
Miscellaneous 5,000.00 60,000.00 435,000.00 37,600.00
Office Supplies 6,000.00 4,500.00 3,000.00 3,600.00
Payroll Taxes 12,500.00 10,000.00 7,500.00 7,200.00
Principal Payments 32,500.00 32,500.00 0.00 0.00
Repairs & Maintenance 15,000.00 15,000.00 15,000.00 23,700.00
Retirement 9,000.00 7,300.00 6,000.00 6,200.00
Salaries | 158,500.00|™ | 130,000.00 92,000.00 101,000.00
Salaries - Oyertime 3,000.00 2,500.00 3,000.00 0.00
Spfd Sewer Charges 255,000.00 235,000.00 200,000.00 183,200.00
Supplies | 15,000.00 219,500.00 15,000.00 19,150.00
Supplies - Project 275,900.00
Travel & Training 4,000.00 2,500.00 3,000.00 1,000.00
Utilities - Electric 40,000.00 28,000.00 26,000.00 25,500.00
Utilities - Other 8,500.00 7,000.00 6,000.00 0.00
Vehicle Expense - Gas 15,000.00 8,500.00 8,000.00 3,800.00
Vehicle Expense - Other 4,000.00 3,000.00 0.00 0.00
1,146,600.00 $1,023,550.00]{| $1,208,100.00 | {$702,550.00

* Includes 1/2 of welder, compressor & crane

ki lncluges 4% COLA, two additional full time
employees, and $5500.00 for salary adj
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Summary

2007 Beg_?a(ance $1,055,674.71
2007 Income 2,023,400.00
Total §3,079,074.71

2007 Expenses

2,022,686.00

2007 Ending Balance

$1,056,388.71

Y
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Park Fund

2008 2007 2005
Budget Projected [12°°° AN aciual

Revenues
Adult Programs 6,000.00 5,000.00 6,500.00 4,750.00
Advertising Income 15,000.00 12,000.00 12,000.00 9,150.00
Capital Asset Sales 0.00 0.00 0.00 0.00
Certificate of Participation 0.00 0.00 0.00 0.00
Concession Income 28,000.00 25,000.00 26,000.00 25,000.00
Fourth of July 4,000.00 3,700.00 2,700.00 3,790.00
Grant Receipts 0.00 52,000.00 25,000.00 0.00
Interest Income 10,000.00 12,000.00 2,500.00 1,900.00
Miscellaneous Income 1,500.00 2,000.00 1,000.00 2,250.00
Park Fees 17,500.00 25,000.00 45,000.00 21,200.00
Real Estate Taxes 45,200.00 41,500.00 40,000.00 39,800.00
Rec Center Income 15,000.00 12,000.00 15,000.00 23,100.00
Sales Tax 520,000.00| | 460,000.00 430,000.00 488,500.00
Swim Pool Income 18,000.00 20,000.00 18,000.00 22,000.00
Transfers In - Qut 0.00 0.00 0.00 -97,158.50
Youth Programs 135,000.00{ | 120,000.00 110,000.00 117,350.00

815,200.00| | 790,200.00 733,700.00 661,631.50-

L
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2008 2007 .

EnioEs Projected 2006 Projected || 2005 Actual
Expenses
Advertising 3,000.00 2,500.00 3,000.00 1,350.00
Building Maintenance 15,000.00 9,000.00 5,000.00 0.00
Capital Asset Expenditures 40,000.00 36,000.00 92,000.00 24,250.00
Cap Asset Exp - Equipment 30,000.00 88,100.00 0.00 0.00
Chemicals 5,000.00 5,000.00 4,500.00 4,550.00
Concessions 15,000.00 13,000.00 15,000.00 16,300.00
Contract Labor 8,000.00 7,500.00 15,000.00 16,500.00
Dues & Subscriptions 500.00 500.00 500.00 600.00
Equipment-Sports 8,000.00 12,000.00 0.00 0.00
Fireworks 5,500.00 6,100.00 4,500.00 6,500.00
Fiscal Agent Fees 2,000.00 2,000.00 1,800.00 1,740.00
Group Insurance 20,000.00 17,500.00 15,000.00 16,000.00
Insurance 18,000.00 15,500.00 22,500.00 31,000.00
Interest Expense 76,720.00 92,100.00 94,325.00 93,700.00
Landscaping 3,500.00 3,000.00 2,500.00 1,200.00
Lease Payments 90,000.00 75,000.00 70,000.00 65,000.00
Legal 1,000.00 0.00 750.00 250.00
Professional 7,500.00 7,500.00 9,000.00 7,600.00
Miscellaneous Exp 1,000.00 1,200.00 1,000.00 3,500.00
Office Supplies 8,500.00}-| 7,500.00 7,500.00 8,900.00
Payroll Taxes 20,500.00 19,000.00 18,360.00 14,000.00
Repairs & Maintenance 16,000.00 15,600.00 14,000.00 5,900.00
Retirement Plan 9,500.00 8,500.00 6,000.00 8,300.00
Salaries - Full Time 188,500.00| | 160,000.00 240,000.00 183,000.00
Salaries - Seasonal 117,500.00 75,000.00 0.00 0.00
Salaries-Overtime 5,000.00 2,500.00 0.00 0.00
Supplies - General 13,000.00 19,000.00 18,500.00 44,500.00
Supplies - Sports 12,000.00 18,000.00 10,000.00 0.00
Supplies - Aquatic 3,500.00 3,000.00 4,000.00 0.00
Supplies - Special Activity 6,000.00 5,000.00 5,000.00 0.00
Supplies - Grounds 6,000.00 0.00 0.00 0.00
Telephone 6,000.00 6,000.00 5,000.00 b 7,300.00
Travel & Training 5,000.00 5,000.00 5,000.00 2,700.00
Turf Maintenance 2,500.00 6,500.00 6,500.00 500.00
Utilities - Electric 21,500.00 20,000.00 20,000.00 26,700.00
Utilities - Gas 7,500.00 6,500.00 7,000.00 0.00
Utilities - Other 2,500.00 3,000.00 1,000.00 0.00
Vehicle Expense - Gas 5,000.00 5,000.00 8,000.00 2,200.00
Vehicle Expense - Other 7,500.00 8,000.00 0.00 0.00

813,220.00| | 786,600.00 732,235.00 594,040.00

Housing Starts - 70

Capital Asset Expenditures - Equipment includes small tractor with belly mower

plus a batwing or O turn radius mower
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Summary

2008 Beginning Balance $ 268,478.33
2008 Income $ 782,700.00
Total $ 1,051,178.33
2008 Expenditures $ 780,720.00
2008 Ending Balance $ 270,458.33

- F
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BILL NO. ORDINANCE NO.

AN ORDINANCE

AN ORDINANCE CALLING FOR THE REGULAR ELECTION IN THE CITY OF
WILLARD, MISSOURI, FOR THE PURPOSE OF HAVING THE QUALIFIED
VOTERS OF SAID CITY, ELECT FIVE (5) ALDERMEN, DESIGNATING A TIME
OF HOLDING SAID ELECTION, PRESCRIBING THE INFORMATION FROM THE
BALLOT TO BE USED THEREAT, AND AUTHORIZING THE CITY CLERK TO
GIVE SUCH INFORMATION AND NOTICE OF SAID ELECTION TO THE
COUNTY CLERK OF GREENE COUNTY.

BE IT ORDAINED BY THE BOARD OF ALDERMEN OF THE CITY OF WILLARD
AS FOLLOW:

Section 1. The annual City election shall be held on April 8", 2008, as provided by
Missouri Revised Statutes with the polling places, judges, and clerks, as may be provided
by the County Clerk, as the same is now set forth by the Missouri Revised Statutes.

Section 2. At the said election, the following offices shall be on the ballot and filled by
the election for a term of office of two years:

One Aldermen for Ward I (one (1) year term)
One Aldermen for Ward I (two (2) year term)
One Aldermen for Ward II (two (2) year term)
One Aldermen for Ward III (one (1) year term)
One Aldermen for Ward III (two (2) year term)

Section 3. The filing deadline to be a candidate for any of the above offices to be filled
as said election is 4:30 p.m. on January 22™ 2008,

Section 4. That the City Clerk of the City of Willard, Missouri, is hereby authorized and
directed to give notice of said election to the County Clerk of Greene County who will be
responsible for causing the same to be published in a newspaper of general circulation, a
notice of the time, place of holding and purpose of said election. The County Clerk will
determine dates of said election to be published in accordance with the requirements of

the Missouri Revised Statutes.

Section 5. The County Clerk of Greene County is hereby designated as the election
authority for the administration of the election as his duties are defined and set forth in
the Missouri Revised Statutes, as amended, and that the County Clerk is hereby
authorized and directed to prepare the necessary voter registration books and election
forms and supplies and shall cause the same to be delivered to the judge of said election.

Section 6. The City Clerk of the City of Willard is hereby authorized and directed to and
did give notice of the vacancies to be filled by said election of the filing deadline to be a
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BILL NO. ORDINANCE NO.

candidate. Said notice was and is to be published at least once a week for three
consecutive weeks preceding the filing deadline of January 22" 2008.

Section 7. That this ordinance shall be in full force and effect from and after its passage
and approval.

READ TWO TIMES AND PASSED at a meeting of the Board of Aldermen of the City
of Willard, Missouri, on the g day of October 2007.

MEMBERS OF THE BOARD OF ALDERMEN: YES NO

GORDON O’QUINN

LOUIE AMODEO

APPROVED:

JAMIE SCHOOLCRAFT, MAYOR
ATTEST:
KATHY BLAKEMORE, CITY CLERK . N

o
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BILL NO. ORDINANCE NO.

AN ORDINANCE

AN ORDINANCE AUTHORIZING AND ADOPTING A SAFETY MANUAL
REGARDING ALL EMPLOYEES OF THE CITY OF WILLARD, MISSOURL

BE IT ORDAINED BY THE BOARD OF ALDERMEN OF THE CITY OF WILLARD,
MISSOURI, AS FOLLOWS:

Section I: ADOPTION OF SAFETY MANUAL. It is hereby adopted by the
City of Willard, Missouri, for the purpose of establishing rules and regulations pertaining
to the Safety Manual for the employees of the City of Willard, Missouri, the City of
Willard’s Safety Manual, dated the 9" day of October, 2007, copy of which is attached
hereto (Schedule A, 42 pages) and made a part hereof, and the same is hereby adopted
and incorporated as fully as if it were set out in length herein, the provisions thereof to be
effective as a policy from the date hereof.

Section II: This Ordinance shall be in full force and effect from and after the date
of its passage by the Board of Aldermen and approval by the Mayor.

READ TWO TIMES AND PASSED BY THE BOARD OF ALDERMEN THIS 9™
DAY OF OCTOBER 2007.

MEMBERS OF THE BOARD OF ALDERMEN: YES NO

GORDON O’QUINN

LOUIE AMODEO

APPROVED BY:

JAMIE SCHOOLCRAFT, MAYOR

ATTEST:

KATHY BLAKEMORE, CITY CLERK



Section One — Safety Committee

The safety committee is designed to establish lines of communication between the City
Administrator, department heads, and employees, and to promote and develop safe
working conditions, raise employee consciousness toward safety, organize and
implement programs that will provide the safest possible working environment for city
employees, help prevent on-job personal injuries, help prevent vehicle accidents, help
reduce worker’s compensation claims, help reduce vehicle insurance premiums, and
provide a safer city for the citizens of Willard.

The committee shall meet monthly and the safety coordinator shall be responsible for
designating the date, time and place for each meeting. The membership of the committee
is composed of one (1) representative from each department. The members will not be a
department head or supervisor. The committee will review all accidents. They will also
be responsible for setting guidelines for general safety rules.

Section Two — Employee Safety Committee Mission Statement

To promote and develop safe working conditions

To raise employee consciousness toward safety

To organize and implement programs that will provide the safest possible
working environment for city employees

To help prevent on-job personal injuries

To help prevent vehicle accidents

To help reduce vehicle insurance premiums

To help reduce worker’s compensation claims

To provide a safer city for the citizens of Willard

TQEmmy QW

Section Three — Safety Coordinator

A. The safety coordinator’s respon51b1htxes relate to the d1rect10n and
administration of the loss control and prevéntion program f
Act as chairman of the safety committee and schedule meetings and agenda
items

Consult directly with all management personnel, employees, and safety

committee members

Implement loss prevention activities that incorporate the current practices and

philosophies adopted as the most effective in controlling and preventing losses

Prepare summaries of accidents to be submitted to the City Administrator.

These reports will consider accident/injury experiences, related costs, causes

and trends, problem areas, and overall safety performance.

F. Ensure follow-up investigations are accomplished in the correction of unsafe
conditions or practices identified by the safety committee or the department
head

G. Inform the City Administrator and departments heads of the status of matters
affecting the loss prevention program

o
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H. Periodically evaluate the program within the departments by inspection of
facilities and records for compliance.

I. Maintain an effective driver training and selection program for drivers of
municipal vehicles

J. Coordinate compliance with federal, state and local laws

Section Four — Loss Prevention Policy

It is the policy of the City of Willard to take all practical steps to safeguard employees
and the general public from accidents and to maintain at all times an effective safety
program. The safety of our employees must continue to be our first consideration, as our
people are our most important asset --- their safety is our greatest importance.

We recognize that more than safety is involved. The existence of accident hazards is
proof of a wasteful, inefficient operation. Accidents lead to interference with work plans,
public complaints, dissatisfaction, and loss of good will.

Each of us, at all levels in the organization, have the responsibility of doing our part in
loss control and the prevention of accidents.

By working safely together, we can help reduce the unnecessary pain of personal injury
and the cost of accidents. When each of us does our part, that is when safety pays.
Remember, “safety is everyone’s job!”

Section Five — Incident/Accident Reporting Procedures

When employees are injured while on duty, they shall notify their supervisor and the
human resource office of the injury. This notification must be done, if at all possible,
during the same workday as the injury occurred. The City shall not be responsible for
unverifiable injuries. When employees notify their supervisor and the human resource
office of their injury, they must complete, in full, an incident/accident report form and a
report of injury form. Their forms will need to be completed with ptoper signatures prior
to receiving medical attention, unless the injury is of the emergency nature and medical
treatment must be received immediately. After the supervisor has received these forms,
the supervisor shall in turn forward the forms to the department head of the employee, the
human resource office and the safety coordinator. Whenever possible, the human
resource office shall be responsible for arranging all medical treatment.

Section Six — Safety Suggestion Program

In order to increase safety awareness, the City of Willard has established the following
Safety Suggestion Program:

A. A safety suggestion form and collection box will be rotated between the
departments. Each department will have the box for a period of one month
before the box is placed in the next department. The safety suggestion box



will rotate in the following order: City Hall, Parts, Public Works, and Police.
The representative from each department will be responsible for returning the
box in the condition in which it was issued and provide the necessary forms
for the department.

B. Employees’ safety suggestions should accomplish one of the following:

Prevent accidents
Prevent waste
Reduce costs

Save time

Increase productivity
Improve quality
Improve service
Improve morale
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C. Safety suggestions will be reviewed and considered for implementation by the
safety committee at their monthly meeting. The Safety Coordinator is
responsible for collection of safety suggestions and presenting them to the
safety committee.

D. Employees whose suggestions- are used will be recognized for their
contribution to the loss prevention program.

E. Anonymous suggestions are acceptable.

Section Seven — Employee Safety Incentive Program

In the past, most business managers and safety professionals felt is was not feasible to
devote money to an incentive program that may or may not be a beneficial activity.

OSHA fines increased 700% on March 1, 1991. Worker’s compensation insurance
premiums increased 800% from 1985-1995. The potential hegative financial impact of
these two factors made it very clear that a well thought out incentive program can have a
big impact on your organization’s bottom line.

Safety Incentive Program goals for the City of Willard are:

1. Motivate employees to have ownership of their own actions

2. Motivate employees to watch out for their fellow employees in a positive
manner

3. Provide peer pressure to prevent fraudulent claims

Recognizing that each of our employees has ultimate control and ownership of their
working activities and attitudes, we want to reward them for their positive participation in
the city safety program.



The criteria for awards is:

Activity Qtr Yearly
No incidents 1 4
No lost time accidents 1 4
Offering safety suggestions 1 4
Safety suggestion implemented 1 4
Serving on safety committee 1 2

Total, 5 18
Annually, the safety committee shall recommend to the Board of Aldermen an

appropriate awards program based on safety point accumulation. Said awards program
shall be integrated into the annual operating budget.

Section Eight — Inspection of Facilities

Inspection of buildings and grounds shall be conducted quarterly on a formal basis. The
inspections shall be conducted by the safety coordinator and department head.

When inspecting the facilities, two (2) forms shall be used. They are a Building
Inspection Checklist and Fire Inspection Checklist. After the inspection, any hazards
noted shall be reported to the department head on a completed Recommendation/Reply
form for their records. There is also a completed recommendation reply form supplied to
serve as a tracing device in completing the recommendation and to be returned to the
safety coordinator when completed.

From the time each department receives its latest recommendations, it will have ninety
(90) calendar days to complete them and return the reply form whenever practical.

™, *
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Section Nine - Personal Safety

In addition to the policies and procedures for the City of Willard’s safety program, all
employees must follow the additional guidelines concerning personal safety. Safety shall
be a condition for continued employment with the City of Willard.

A. Use of seat belts
To comply with Missouri State Law and help decrease the possibility or
severity of injury in vehicle accidents or sudden stops, it is required that a
property adjusted and fastened seat belt be in use while operating any city
equipment which has a seat belt. This also applies to employees who operate
their own personal vehicle or who are passengers in a personal vehicle while
on city business or during working hours.



B. Use of protective gear
All safety and protective gear MUST be used according to the Personal
Protective Equipment policy listed below:

1.

Hard hats will be worn where there is a possibility of falling objects, a
possibility of bumping the head, or while working in construction or
maintenance work zones.

Welders helmets or head shields will be worn when welding or when
performing actual welding inspection on construction projects

Safety glasses will be worn when grinding or operating a machine tool
Safety vests will be worn when flagging traffic, working on the
roadway shoulder, and when working in construction and maintenance
zones

Safety goggles or OSHA approved wrap-around safety glasses will be
worn when employees are exposed to: flying particles, drilling,
grinding, scraping, or reaming, wire brushing concrete or steel, using a
cutting torch, sledging stone, sandblasting or chainsaw, chipper, or
weed eater.

Chemical safety goggles will be worn when employees are exposed to
spray painting, pesticides, or hazardous chemicals.

Safety glasses will be worn when there is the potential for eye injury,
such as mowing, hammering, working under vehicles, operating power
tools, trimming and clearing brush, etc.

Safety glasses are not intended to be worn when safety goggles or face
shields are required.

Chainsaw chaps WILL be provided for each chainsaw used by the
departments. Chainsaw chaps, which may be shared, will be worn by
employees when operating a chainsaw.

Hearing protection will be worn by employees when operating or
working around equipment or tools with high noise levels, i.e.
chainsaws, sandblasters, chippers, etc.

10. Thermal gloves will be worn when usinglwelders. Neoprene gloves

11.

will be worn when handling chemicals, pesticides, solvents, paint and
working with electricity.

Safety belts and/or life lines will be used when trimming trees,
painting, or engaged in work more than ten (10) feet above the ground.

12. While weedeating or using the blower, employees must wear safety

glasses, hearing protection and protective covering on their legs.

Employees MUST follow all other safety rules or procedures as prescribed by
their individual department.

FAILURE to follow the personal Protective Equipment Policy WILL result in
disciplinary action. See Section 17.



Section Ten - Fall Protection

This fall protection plan addresses the use of conventional fall protection, as well
as identifies specific activities that require non-conventional means of fall
protection. All employees exposed to potential falls from heights will be trained
to minimize the exposures. Fall protection equipment will be provided and its use
required by all employees. Supervisors will be responsible for implementation of
a fall protection plan for their jobsite.

The management is responsible for ensuring all employees understand and adhere
to the procedures of the Fall Protection Plan. Any changes to the Fall Protection
Plan must be approved by the Willard Board of Aldermen.

The supervisor is responsible for implementing this Fall Protection Plan.
Continual observational safety checks of work operations and the enforcement of
the safety policy and procedures shall be regularly enforced. The supervisor is
responsible for correcting any unsafe practices of conditions immediately.

Each employee is responsible for learning and adhering to their procedures. It is
also the responsibility of the employee to bring to management’s attention any
unsafe or hazardous conditions or practices that may cause injury to either
themselves or any other employees.

A. Hazard Identification
The supervisor will be responsible for identifying fall hazards. The
supervisor will evaluate each situation or work procedure where
employees may be exposed to a fall of six feet or more. The
supervisor will be responsible for developing a plan to eliminate the
exposures, if possible, or to select the appropriate fall protection
systems and/or equipment.

e

B. Hazard Control 2 b,
Engineering controls:
o Personal fall protection
e Guard rail systems
« Positioning devices
» Warning line systems
« Floor opening covers

C. Administrative Controls

« Controlled access zones
Employee training
Audits
Inspections
Supervision
Signs



Fall Protection Required

The following are examples of situations where fall protection is necessary. This listing
is by no means complete, and there are many other situations where a fall of 6 feet or
more is possible. It should be noted that ladders and scaffolding are not included in this
list because they are covered by other OSHA standards and other requirements of our
safety program.

Wall Openings

Employees working on, at, or above or near wall openings (including those with
chutes attached) where the outside bottom edge of the wall opening is six feet (1.8
meters) or more above lower levels and the inside bottom edge of the wall
opening is less than 39 inches (1.0 meter) above the walking/working surface
must be protected from falling by the use of a guardrail system, a safety net
system, or a personal fall arrest system.

Floor Openings/Holes

Personal fall arrest systems, covers or guardrail systems shall be erected around
holes (including skylights) that are more than six feet (1.8 meters) above lower
levels.

Leading.Edges ;

Employees who are constructing a leading edge 6 feet (1.8 meters) or more above
lower levels shall be protected by guardrail systems, safety net systems, or
personal fall arrest systems.

Excavations

Employees at the edge of an excavation six feet (1.8 meters) or more deep shall
be protected from falling by guardrail systems, fences, barricades or covers.
Where walkways are provided to permit employees to cross over excavations,
Guardrails are required if it is six feet (1.8 meters) or more above the excavation.

Formwork and Reinforcing Steel N

For employees while moving vertically and/or horizontally on the vertical face
of rebar assemblies built in place, fall protection is not required. OSHA considers
the multiple hand holds and foot holds on rebar assemblies provide similar
protection as a fixed ladder. Consequently, no fall protection is necessary while
moving point to point for heights below 24 feet (7.3 meters). An employee must
be provided with fall protection when climbing or otherwise moving at a height
more than 24 feet (7.3 meters), the same as for fixed ladders.

Hoist Areas

Employees in a hoist area shall be protected from falling six feet (1.8 meters) or
more by a guardrail systems or personal fall arrest systems. If guardrail systems
(or chain gate or guardrail) or portions thereof must be removed to facilitate
hoisting operations, such as during the landing of materials, and an employee
must lean through the access opening or out over the edge of the access opening



to receive or guide equipment and materials, that employee must be protected by a
personal fall arrest system.

Ramps, Runways, and Other Walkways
Employees using ramps, runways, and other walkways shall be protected from
Falling six feet (1.8 meters) or more by guardrail systems.

Controlled Access Zones

A controlled access zone is a work area designated and clearly marked in which
certain types of work may take place without the use of conventional fall
protection systems, guardrail, personal arrest or safety net.

Controlled access zones are used to keep out employees other than those
authorized to enter work areas from which guardrails have been removed.

Controlled access zones, when created to limit entrance to areas where leading
edge work and other operations are taking place, must be defined by a control line
of by any other means that restrict access. Control lines shall consist of ropes,
wires, tapes, or equivalent materials, and supporting stanchions, and each must
be:

e Flagged or otherwise clearly marked at not more than six-foot
(1.8 meters) intervals with high-visibility material

» Rigged and supported in such a way that the lowest point
(including sag) is not less than 39 inches (1 meter) from the
walking/working surface and the highest point is not more than
45 inches (1.3 meters).

« Strong enough to sustain stress of not less than 200 lbs. Control
lines shall extend along the entire length of the unprotected or
leading edge and shall be approximately parallel to the
unprotected or leading edge. Control lines also must be
connected on €ach side to a guardrail system or wall. When
‘control lines aré used, they shall be erected not less than six feet
(1.8 meters) and not more than 25 feet (7.6 meters) from the
unprotected or leading edge, except when precast concrete
members are erected. In the latter case, the control line is to be
erected not less than six feet (1.8 meters) and not more than 60
feet (18 meters) or half the length of the member being erected,
which is less, from the leading edge.

Controlled access zones, when used to determine access to areas where overhand
bricklaying and related work are taking place, are to be defined by a control line
erected not less than ten feet (three meters) and not more than fifteen feet (4.6
meters) from the working edge. Additional control lines must be erected at each
end to enclose the controlled access zone. Only employees engaged in overhand
bricklaying or related work are permitted in the controlled access zones.



On floors and roofs where guardrail systems are not in place prior to the
beginning of leading edge work to take place, only that portion of the guardrail
necessary to accomplish that day’s work shall be removed.

Fall Protection Systems
When there is a potential fall of six feet or more, we will utilize one of more of the
following means of providing protection:

Guardrail Systems
Guardrail systems must meet the following criteria:

Toprails and midrails of guardrail systems must be at least one-quarter
inch ).6 centimeters) diameter or thickness to prevent cuts and
lacerations

If wire rope is used for toprails, it must be flagged at not more than six
feet intervals (1.8 meters) with high-visibility material

Steel and plastic banding cannot be used as toprails or midrails

Maila, plastic or synthetic rope used for toprails or midrails must be
inspected as frequently as necessary to ensure strength and stability

The top edge height of toprails, or (equivalent) guardrails must be 42
inches (1.1 meters) plus or minus three inches (eight centimeters), above
the walking/working level

When employees are using stilts, the top edge height of the top rail, r
equivalent member, must be increased an amount equal to the height of
the stilts

Screens, midrails, mesh, intermediate vertical members or equivalent
intermediate structural members must be installed between the top edge -
of the guardrail system and the walking/working surface when there are
no walls or parapet walls at least 21 inches (53 centimeters) high.

When midrails are used, they must be installed to a height midway
between the top edge of the guardrail system and the walking/working
Jevel N

‘When screens and mesh are used, they must extend from the top rail to
the walking/working level and along the entire opening between top rail
supports. Intermediate members, such as balusters, when used between
posts, shall not be more than 19 inches (48 centimeters).

Other structural members, such as additional midrails and architechtural
panels, shall be installed so that there are no openings in the guardrail
system more than 19 inches (48 centimeters).

The guardrail system must be capable of withstanding a force of at least
200 pounds (890 newtons) applied within two inches of the top edge in
any outward or downward directions. When the 200 pound (890
newtons) test is applied in a downward direction, the top edge of the
guardrail must not deflect to a height less than 39 inches (one meter)
above the walking/working level.



Midrails, screens, mesh intermediate vertical members, solid panels, and
equivalent structural members shall be capable of withstanding a force
of at least 150 pounds (667 newtons) applied in any downward or
outward direction at any point along the midrail or other member.
Guardrail systems shall be surfaced to protect employees from
punctures or lacerations and to prevent clothing from snagging.

The ends of top rails and midrails must not overhand terminal posts,
except where such overhand does not constitute a projection hazard.
When guardrail systems are used at hoisting areas, a chain, gate or
removable guardrail section must be placed across the access opening
between guardrail sections when hoisting operations are not taking
place.

At holes, guardrail systems must be set up on all unprotected sides or
edges. When holes are used for the passage of materials, the hole shall
have not more than two sides with removable guardrail sections. When
the hole is not in use, it must be covered or provided with guardrails
along all unprotected sides or edges.

If guardrail systems are used around holes that are used as access points
(such as ladderways), gates must be used or the point of access must be
offset to prevent accidental walking into the hole.

If guardrails are used at unprotected sides or edges of ramps and
runways, they must be erected on each unprotected side or edge.

Personal Fall Arrest Systems

These consist of an anchorage, connectors, and a body belt or body hamness and may
include a deceleration device, lifeline or suitable combinations. If a personal fall arrest
system is used for fall protection, it must do the following:

Limit maximum arresting force on an employee to 900 pounds (four
kilonewtons) when used with a body belt

Limit maximum arresting force on an employee to 1800 pounds (eight
kilonewtons) when used with a body harness

Be rigged so that an employee can neither free fall more than six feet
(1.8 metérs) nor contact any lower level )
Bring an employee to a complete stop and limit maximum deceleration
distance an employee travels to 3.5 feet (1.07 meters)

Have sufficient strength to withstand twice the potential impact energy
of an employee free falling a distance of six feet (1.8 meters) or the free
fall distance permitted by the system, whichever is less.

The use of body belts for fall arrest is prohibited and a full body harness is required.

Personal fall arrest systems must be inspected prior to each use for wear damage and
other deterioration. Document the inspection using the Safety Harness Inspection Report.
Defective components must be removed from service.



Positioning Device Systems :

Body harness systems are to be set up so that an employee can free fall no farther than
two feet (0.6 meters). They shall be secured to an anchorage capable of supporting at
least twice the potential impact load of an employee’s fall or 3,000 pounds (13.3
kilonewtons), whichever is greater.

Safety Monitoring Systems
When no other fall protection has been implemented, a safety monitoring system shall be
implemented. A competent person will monitor the safety of employees and the
supervisor shall ensure that the safety monitor:
« Is competent in the recognition of fall hazards
« Is capable of warning employees of fall hazard dangers and in detecting
unsafe work practices
o Is operating on the same walking/working surfaces as the employees
and can see them
o Is close enough to work operations to communicate orally with
employees and has no other duties to distract from the monitoring
function.

Mechanical equipment shall not be used or stored in areas where safety monitoring
systems are being used to monitor employees engaged in roofing operations on low-
sloped roofs.

No employee, other than one engaged in roofing work (on low-sloped roofs) or one
covered by a fall protection plan, shall be allowed in an area where an employee is being
protected by a safety monitoring system.

All employees in a controlled access zone shall be instructed to promptly comply with
fall hazard warnings issued by safety monitors.

Safety Net Systems

Safety nets must e installed as close as possible under the walking/working surface on
which employees are working and never more than 30 feet (9.1 meters) below such
levels. Defective nets shall not be used. Safety nets shall be inspected at least one a
week for wear, damage and other deterioration. Safety nets shall be installed with
sufficient clearance underneath to prevent contact with the surface or structure below.

Items that have fallen into safety nets including, but not restricted to, materials, scrap,
equipment and tools must be removed as soon as possible and at least before the next
work shift.

Warning Line Systems
Warning line systems consist of ropes, wires, or chains, and supporting stanchions and
are set up as follows:
« Flagged at not more than six-foot (1.8 meters) intervals with high-
visibility material



« Rigged and supported so the lowest point including sag is no less than
34 inches (0.9 meters) from the walking/working surface and its highest
point is no more than 39 inches (one meter) from the walking/working
surface

. Stanchions, after being rigged with warning lines, shall be capable of
resisting, without tipping over, a force of at least 16 pounds, (71
newtons) applied horizontally against the stanchion, 30 inches (0.98
meters) above the walking/working surface, perpendicular to the
warning line and in the direction of the floor, roof or platform edge.

« The rope, wire or chain shall have a minimum tensile strength of 500
pounds (2.22 kilonewtons) and after being attached to the stanchions,
must support without breaking the load applied to the stanchions as
prescribed above shall be attached to each stanchion in such a way that
pulling on one section of the line between stanchions will not result in
slack being taken up in the adjacent section before the stanchion tips
over.

Warning lines shall be erected around all sides of roof work areas. When mechanical
equipment is being used, the warning line shall be erected not less than six feet (1.8
meters) from the roof edge parallel to the direction of mechanical equipment operation,
and not less than 10 feet (three meters) from the roof edge perpendicular to the direction
of mechanical equipment operation. When mechanical equipment is not being used, the
warning line must be erected not less than six feet (1.8 meters) from the roof edge.

Covers

Covers located in roadways and vehicular aisles must be able to support at least twice the
maximum axle load of the largest vehicle to which the cover might be subjected. - All
other covers must be able to support at least twice the weight of employees, equipment,
and materials that may be imposed on the cover at any one time. To prevent accidental
displacement resulting from wind, equipment or employee activities, all covers must be
secured. All covers shall be color-coded or bear the markings “HOLE” or “COVER".

-
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Protection from Falling Objects Y
When guardrail systems are used to prevent materials from falling from one level to
another, any openings must be small enough to prevent passage of potential falling
objects. No material or equipment except masonry and mortar shall be stored within four
feet (1.2 meters) or working edges. Excess mortar, broken or scattered masonry units,
and all other materials and debris shall be kept clear of the working area by removal at
regular intervals.

During roofing work, materials and equipment shall not be stored within six feet (1.8
meters) of a roof edge unless guardrails are erected at the edge, and materials piled,
grouped, or stacked near a roof edge must be stable and self-supporting.



Training
Employees will be trained in the following areas:
o Fall hazards in the work area
e Procedures for erecting, maintaining, disassembling and inspecting fall
protection systems
e The used and operation of controlled access zones and guardrail,
personal fall arrest, safety net, warning line and safety monitoring
systems
« The employee’s roll in the safety monitoring system
o Limitations of mechanical equipment used during the performance of
roofing work on low-sloped roofs
e Procedures for equipment and materials handling and storage and the
erection of overhead protection
« Employees role in fall protection plans.

Section Eleven — Mounting and Dismounting Equipment and Vehicles

Getting in and out of larger equipment is the source of occupational accidents. The high
seating areas require the employee to climb up into the cab. Employees often fall
injuring their backs, legs or ankles. Employees should receive training on and
supervisors are to enforce the following safety rules: o

e Park in an area of low traffic to avoid dismounting into traffic

e Set equipment parking brake

o Maintain a three-point contact when mounting and dismounting by
keeping two feet and one hand or two hands and one foot on the
machine/ladder/basket at all times
Face the equipment when mounting or dismounting
Do not jump down to the ground
Do not swing out and off of the equipment
Go slow to prevent slipping
Make sure shoes are clean of mud or other slippery substances
Perform regular preventive maintenance inspections on équipment
mechanical features, ladders, rungs, handles, handholds and attachment
points for personal fall arrest systems
o Seatbelts should always be used, along with any other required

equipment

-

Section Twelve — Confined Space Program

The purpose of this program is to ensure proper protection is taken for all employees
working in confined spaces.

Responsibility
It is the desire of the City of Willard to protect our employees. The City will:
o Evaluate the workplace to determine if any spaces are permit-required
confined spaces.
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« Inform potentially exposed employees of the permit-required confined
spaces.

« Determine if employees will not be allowed to enter permit spaces, and
outline measures to prevent employees from entering permit spaces.

o If it is determined employees will enter permit-required spaces, 2
written permit space entry program must be developed and
implemented.

The department supervisor is responsible for this program and has the authority to make
decisions to ensure its success.

Program Review and Update
The Confined Space Program will be reviewed and updated under these circumstances:
« When the city identifies changing conditions, which cause the current
plan to lose its maximum protection
o A review of the permit-required confined space program indicates
revisions to the program are necessary
o+ When the safety officer or supervisor observes a need for review due to
employees not following safety requirements '

General Requirements
We will use alternate procedures for entering a permit space under the conditions below:
« Employees entering a permit space need not comply with the following
parts of this program:
o Permit Required Confined Space
Permit System
Entry Permit
Duties of Authorized Entrants
Duties of Attendants
Duties of Supervisors
Rescue and Emergency Services — providing that

O D o o o Q

1. It has been demonstrated and documented the only hazard S

is actual or potentially hazardous atmosphere

2. It has been determined that the forced air ventilation alone
is sufficient to maintain safe entry

3, The monitoring and inspection data required by this
program is being used.

4. Initial entry is not needed to collect data.

5. The determinations and data required above are
documented and available to employees who enter the
space

Entry under the terms above must be performed in accordance with the following
requirements:

Any condition making it unsafe to remove an entrance cover will be eliminated before the
cover is removed.

e
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« Before covers are removed, the entrance will be guarded by a barrier
that will prevent an employee from accidentally falling through the
opening. The barrier will protect employees in the space from foreigh
objects entering the space. This exposure would be commonly found

with a manhole.

« Before an employee enters the space, the internal atmosphere will be
tested with a calibrated direct-reading instrument, for the following
conditions in the order given:

o Oxygen content must be 19.5 to 23.5 percent

o Flammable gases and vapors-lower flammable limits of gases
and vapors must be under 10 percent

o Potential toxic air contaminants.

**Record continuous monitoring results every two hours

Continuous Monitoring** Tests to be Taken Permissible Entry

Percent of Oxygen 19.5 to 23.5 percent

Lower flammable limit Under 10 percent

Carbon Monoxide +35 parts per million

Aromatic Hydrocarbon +1 parts per million *5 parts per million
Hydrogen Cyanide (skin) *4 parts per million

Hydrogen Sulfide +10 parts per million *15 parts per million
Sulfur Dioxide +2 parts per million *5 parts per million
Ammonia *35 parts per million

*Short term exposure limit: Employee can work in the area up to 15 minutes
+8 Hour time Weighted Average: Employee can work in area eight hours or longer with
appropriate respiratory protection.

o There may be no hazardous atmosphere within the space whenever any
employee is inside
« Continuous forced air ventilation will be used as follows:
o An employee may not enter the space until forced air ventilation
has eliminated an hazardous atmosphere 3
o Forced air ventilation will be directed to ventilate the immediate
areas where an employee is or will be, and will continue until all
employees have left the space
o The air supply for the ventilation will be clean and may not

increase the hazard

The atmosphere within the space will be continuously tested as necessary to ensure that
the continuous forced air ventilation is preventing the accumulation of a hazardous
atmosphere.

If a hazardous atmosphere is detected during entry:
1. Each employee will leave the space immediately
2. The space will be evaluated to determine how the hazardous atmosphere
developed

#



3. Measures will be implemented to protect employees from the hazardous
atmosphere before a subsequent entry.

4. Before each entry, the employer will document the space is safe for entry and the
measures above have been taken with a written certification giving the date,
location of the space and the signature of the person providing the certification.

Non-Permit Space
A space classified as a permit-required space may be reclassified as a non-permit space:
o If the permit space poses no actual or potential atmospheric hazards and if all
hazards are eliminated with entering the space.
« If it is necessary to enter the permit space to eliminate hazards , such entry will
be performed under the following parts of this program:

o If testing and inspection demonstrate that the hazards have been
eliminated

o If the safety officer or supervisor has documented the basis for
determining all hazards have been eliminated through a certification that
contains the date, location of the space, and the signature of the person
making the certification.

o If hazards a rise within a permit space that has been declassified to a non-
permit space, each employee will exit the space. The safety officer of
supervisor will reevaluate the space and determine if it inust be
reclassified as a permit space.

Outside Subcontractors
In addition to complying with the above-mentioned requirements, each contractor who
performs permit space entry will:
« Obtain any -available information regarding permit space hazards and entry
operations from the City of Willard
o Coordinate entry operations with the City of Willard, when both the City of
Willard employees and contractor personnel work in or near permit spaces, as
required in this program.
o Inform the City of Willard of the permit spac& program the cahtractor will
follow and any hazards confronted or created in permit spaces '

Permit-Required Confined Space
The following measures are necessary to prevent unauthorized entry to a confined space:

1. The safety officer/supervisor will identify and evaluate the hazards of the permit
spaces before employees enter them by performing atmospheric testing.

2. We will provide the following equipment at no cost to our employees, and
maintain the equipment properly. Supervisors will ensure employees use the
equipment property:

a) Test and monitor equipment needed to evaluate the permit space
conditions

b) Ventilating equipment needed to obtain acceptable entry conditions

c) Two-way communication equipment capable of obtaining emergency
services



d) Personal protective equipment appropriate for the location provided by the
SUpErvisor.

e) Lighting equipment needed to enable safe work in and exit from the space

f) Barriers and shields to protect entrants from external hazards

g) Equipment needed for safe ingress and egress

h) Rescue and emergency equipment to comply with this program

i) Any other equipment necessary for safe entry and rescue

There will be at least one attendant outside the permit space for the duration of
entry operations.

If multiple spaces are to be monitored by a single attendant, means and -
procedures to enable the attendant to respond to an emergency in one or more
spaces without the distraction from the attendant’s responsibility under this
program will be provided.

The safety officer/supervisor will designate the persons who are to have active
roles in entry operations, their duties and provide each with the training required
by this program.

The safety officer/supervisor will develop and implement a procedure for
summoning rescue and emergency services, for rescuing entrants, and for
preventing unauthorized personnel from attempting rescue.

The safety officer/supervisor will develop and implement procedures to
coordinate entry operations when employees of more than one employer are
entering a permit space so they do not endanger each other.

The safety officer/supervisor will develop and implement a system for the
preparation, issuance, use and cancellation of entry permits.

The safety officer/supervisor will develop and implement procedures to
coordinate entry after operations are completed.

Permit System

1.

Before entry is authorized, the supervisor will document the completion of the
measures below by preparing an entry permit. The supervisor will develop and
implement the means, procedures, and practices necessary for the entry,
including: ' ' ‘
a. Specifying acceptable entry conditions, including recording of gas
detector readings
b. Isolating the permit space
c. Purging, flushing, or ventilating the permit space to eliminate or control
atmospheric hazards
d. Providing barriers as necessary to protect entrants from external hazards,
and
e. Verifying conditions in the permit space are acceptable for entry
throughout the duration of an authorized entry.

2. Before entry, the supervisor will sign the permit to authorize entry.
3. The completed permit will be made available to all authorized entrants to confirm

pre-entry preparations have been completed.



4. The duration of the permit will not exceed the time required to complete the
assigned task or job.
5. The supervisor will terminate entry and cancel the permit when:
a. Operations have been completed, or
b. A condition not allowed under the entry permit arises in or near the permit
space.
Entry Permit

The entry permit that authorizes entry into a permit space shall identify:
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12.
13.

14.

15.
16.

The space to be entered,

The purpose of the entry,

The date and authorized duration of the entry,

The authorized entrants,

The personnel serving as attendants,

The individual serving as the entry supervisor,

The hazards of the permit space to be entered

The measures used to isolate the space and eliminate or control hazards before
entry;

The acceptable entry conditions,

. The results of initial and periodic tests performed below, accompanied by the

name or initials of the testers and when the tests were performed;

a. Test conditions in the permit space to determine if acceptable entry

conditions exist before entry is authorized to begin,

o Except if isolation of the space is infeasible because the space is
larger or is part of a continuous system (such as sewer), pre-entry
testing will be performed to the extent feasible before entry is
authorized and,

o If entry is authorized, entry conditions will be continuously
monitored in the areas where authorized entrants are working,

b. Test of monitor the permit space as necessary to determine if acceptable
entry conditions are being maintained during the course of entry
operations, and; e Fe u

When testing for atmospheric hazards, test first for oxygen, then for cornbustlble
gases and vapors, then for toxic gases and vapors.

The rescue and emergency services that can be called and how to call them,

The communication procedures used by entrants and attendants to maintain
contact with each other,

Equipment, such as testing equipment, to be provided for compliance with 29
CFR 1920-146.

Any other information necessary to ensure employee safety and

Any additional permits, such as Hot Work Permits, issued for work in the space.



Training
Supervisors will provide training so employees acquire the understanding, knowledge,
and skills necessary for the safe performance of the duties assigned. Training will be
provided:
o Before the employee is assigned duties under this regulation.
o Before there is a change in permit space operation that presents a hazard about
which an employee has not previously been trained.
o Whenever the supervisor has reason to believe there are inadequacies in the
employees’ knowledge of these procedures.
The supervisor will certify the required training has been accomplished and the employee
is proficient in the duties.

Duties of the Authorized Entrants
The supervisor shall ensure all authorized entrants:
¢ Know the hazards they may encounter during entry.

Make proper use of the required equipment.
Communicate with the attendant as necessary so the attendant can monitor the
entrants and alert them of the need to evacuate as required.
Alert the attendant when:

o The entrant recognizes any warning sign or symptom of exposure to a

dangerous situation, or ) '
o The entrant detects a prohibited condition.

Exit from the permit space as quickly as possible when:
 An order to evacuate is given by the attendant or supervisor.
o The entrant recognizes any warning sign or symptom of exposure to a
dangerous situation.
o The entrant detects a prohibited condition.
» An evacuation alarm is activated.

Duties of Attendants
The supervisor shall ensure that each attendant: N -
o Knows hazards that may be ‘encountered during entry.
Is aware of possible behavioral effects of hazard exposure.
« Continuously maintains an accurate count of entrants.
o Remains outside the permit space during entry until relieved by another
attendant.
o Communicated with entrants as necessary to monitor their status and to alert
them of the need to evacuate.
« Monitors activities inside and outside the space to determine if it is safe and
orders evacuation immediately if the attendant:
o detects any prohibited condition,
o detects the behavorial effects of hazard exposure in an entrant,
o detects a situation outside the space that could endanger entrants, or
o cannot effectively and safely perform all duties required.
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Summon rescue and other emergency services as soon as it is determined that
entrants may need assistance to escape.

Takes action when unauthorized persons approach or enter a permit space while
entry is underway.

Performs non-entry rescues as specified by the employer’s rescue procedure.
Performs no duties that might interfere with the attendant’s primary duty to
monitor and protect the authorized entrants.

Duties of Entry Supervisors
The supervisor will ensure that each entry supervisor:

Knows and understands the hazards that may be encountered during entry.
Verifies the appropriate entries have been made on the permit.

Ensures all test specified by the permit have been conducted.

Ensures all procedures and equipment specified by the permit are in place
before endorsing the permit and allowing entry to begin.

Terminates the entry and cancels the permit as required by this program.
Verifies rescue services are available and the means for summoning them are
operable.

Removes unauthorized individuals who enter or attempt to enter the permit
space during operations.

Determines entry operations remain consistent with terms of the entry permit
and that acceptable entry conditions are maintained.

Rescue and Emergency Services
The following requirements apply when employees enter permit spaces to perform rescue

services:

The safety officer will ensure the rescue personnel is provided with, and is
trained to use, personnel protective equipment necessary for making rescues.
Each member of the rescue service will be trained to perform assigned rescue
duties. They will also receive the training required of authorized entrants under
this plan.
Each member of the yescue service will practice makingirescues at least once
every 12 months.
Each member of the rescue service will be trained in basic first-aid and CPR.
If rescue services are performed by emergency services or subcontractors we
will:
o Inform the rescue service of the hazards they may confront when called on
to performa rescue, and
o Provide the rescue service with access to all permit spaces from which
rescue may be necessary to allow them to develop rescue plans and
practice rescues.
To facilitate non-entry rescue, retrieval systems or methods will be used
whenever an authorized entrant enters a permit space, unless this would
increase risk or would not assist the rescue. Retrieval systems will meet the
following requirements:



o Each authorized entrant will use a chest or full body harness with a
retrieval line. Wristlets may be used in lieu of a harness if the employer
can demonstrate they are a safer, more effective alternative.

o The other end of the retrieval line will be attached to a mechanical device
of fixed point outside the permit space so rescue can begin as soon as it
becomes necessary.

o If an injured entrant is exposed to a substance for which a Material Safety Data
Sheet (MSDWS) or other similar written information is required, that sheet or
written information will be made available to the medical facility treating the
exposed entrant.

Section Thirteen — Lockout/Tagout Program

This program is to ensure all individuals are protected from unexpected activation or
release of stored energy of machinery or equipment. This could occur during
maintenance, repairing and cleaning activities. Normal equipment operations are not
considered in this program. Lockout is a first means of protection. Warning tags only
supplement the use of locks. Tags alone may be used only when the application of a lock
is not practical.

Definitions
Lockout — The practice of using keyed or combination security locks to prevent the
unwanted activation of mechanical or electrical equipment.

Tagout — The practice of using tags in conjunction with locks to increase the visibility
and awareness that equipment is not to be energized or activated until such devices are
removed. Tagout devices will be non-reusable, attachable by hand, self-locking, and
non-releasable with a minimum unlocking strength of no less than 50 pounds.

Activation/Energizing — To set machinery into motion by starting, switching, pushing,
moving or otherwise engaging power sources for such equipment. To provide a flow of
electricity or complete a circuit that is the main power source for the
machinery/equipment. '

Energy Control Procedures — Use of lockout/tagout equipment to ensure safe work
practices.

Hazardous Motion — Motion of equipment under mechanical stress or gravity that may
abruptly release and cause injury. Hazardous motion may result even after power sources
are disconnected. Examples are coiled springs, raised hydraulic equipment and any
sources of potential energy that may cause injury.



Responsibilities

City Administrator

Ensure procedures are developed and maintained outlining the lockout/tagout steps for all
required equipment. The file will include the location, description, power source,
primary hazards of equipment/machinery, a list of the primary operators maintenance
personnel and a list of lockout/tagout equipment that is used and maintained on site.
They will also ensure supervisors are providing employees with lockout/tagout training.

Supervisor

Ensure each employee engaging in work requiring lock/tagout of energy sources
understands and adheres to adopted procedures. Assure employees have received
training in energy control procedures prior to operating the machinery or equipment.
Provide and maintain necessary equipment and resources, including accident prevention
signs, tags, padlocks, seals, and/or other similarly effective means. Notify the safety
department of new or revised equipment, machinery or operations that require the use of
lockout/tagout devices during servicing, maintenance or repair. Maintain all training
records for lockout/tagout employee training.

Employees

Adhere to specific procedures as outlined in this document for all tasks that require the
use of lock/tagout procedures. Maintain lockout/tagout supplies in maintenance vehicles.
Report any hazards that would not be controlled with lock/tagout procedures.

Lockout/Tagout Equipment
Hardware includes locks, tags, chains, wedges, key blocks, adapter pins, self-locking
fasteners and other devices used for isolating, securing or blocking machines from energy
sources.
« The devices shall be singularly identified, the only device used for controlling
energy and not used for other purposes
o The devices must be capable of withstanding the environment for the maximum
period of exposure time
o The tagput device shall be constructed ad printed so exposure to weather
conditions will not cause the tag to deteriorate and become illegible
o The tag shall not deteriorate in a corrosive environment
o The devices shall be standardized by one of the following criteria: color, shape
or size
o The device shall be substantial enough to prevent removal with the use of
excessive force or bolt cutters
o The tagout device and attachment shall be substantial enough to prevent
inadvertent removal

Identification on lockout/tagout device
« Shall identify the applying employee.
o Shall warn against hazardous conditions if the machines are energized.



Lockout/Tagout Procedures

An equipment survey will be conducted to locate and identify all isolating devices. The
survey will identify switches, valves, or other energy isolating devices to be locked or
tagged out. More than one energy source (electrical, mechanical, stored energy or others)
may be involved. Operators will be trained in the equipment lockout procedures. This
training will include the type and magnitude of energy the machine or equipment
utilitizes.

Lockout Steps ~

1. If the machine or equipment is operating, shut it down by the normal stopping
procedure (depress stop button, open toggle switch, etc).

2. Operate the switch, valve or other energy isolating device(s) so the equipment is
isolated from the energy source(s).

3. The energy source will be identified in the equipment survey. Stored energy
(such as that in springs, elevated machine members, rotating flywheels, hydraulic
systems and air, gas, steam Or water pressure, etc.) much be dissipated or
restrained by methods such as repositioning, blocking, bleeding down, etc.

4. Lockout/Tagout the energy isolating devices with assigned individual lock(s) or
tag(s). '

5. With no employees exposed, test the lockout procedure by testing the operating
device. CAUTION: Return operating controls to neutral or off position after the
test.

6. The equipment is not locked out.

7. Mark the tag with name and date.

Machine Power Restoration
1. After servicing and/or maintenance is complete and equipment is ready for
normal production operations, check the area around the machines or equipment
to ensure no one is exposed.
2. After all tools have been removed from the machine or equipment, guards have
been reinstalled and employees are in the clear, remove all lockout or tagout
~ ~

devices. S B
3. Operate the energy isolating devices to restore energy to the machine or
equipment.

Restoration with more than one operator:
If more than one individual is required to lockout or tagout equipment, each shall place
his/her own personal lockout/tagout device on the energy isolating device(s).

1. When an energy-isolating device cannot accept multiple locks or tags, a multiple
lockout or tagout device (hasp) may be used.

2. If lockout is used, a single lock may be used to lockout the machine or equipment
with the key placed in a lockout box or cabinet, which allos the use of multiple
locks to secure it.

3. Each employee will then use his or her own lock to secure the box or cabinet.

4. As each person no longer needs to maintain his or her lockout protection, that
person will remove his or her lock from the box or cabinet.



Temporary Removal of Lockout Device
If the lockout/tagout device must be temporarily removed from the energy isolating
device and the machine or equipment energized to test or position the machine, the
following sequence of actions will be followed:

1. Clear the machine of all tools and materials
Ensure all employees have been safely positioned or removed from the area.
Instruct employees to remove the lockout/tagout devices.,
Energize and proceed with testing or positioning.
De-energize all systems and reapply lockout devices as previously stated.
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Maintenance When Energy Source Cannot Be Locked
Maintenance, repairing, cleaning, servicing, adjusting or setting up operations that cannot
be accomplished with the energy source disconnected may be performed under the
following conditions:
« The operating station (i.e.-external control panel) is under the control of a
qualified operator.
« Employees are in clear view or communication with each other.
« All employees must be out of the area of hazard.
o Machine elements are locked out separately if the operator is required to leave
the control station to install a tool. *
o The machine shall be de-energized during adjustment or replacement of
mechanical components.

Employee Training

Employees will receive annual lockout/tagout training. Employees will be trained on all
new equipment prior to machinery operation. All new employees or employees who
transfer job duties will be trained in their equipment’s lock/tagout procedures.

Section Fourteen — Trenching and Excavation Program

This program sets\}forth the practices réquired for trenches or excavations that will be
entered by employees with a depth of four feet or greater along any portion of its length.
All excavations or trenches four feet deep or greater shall be appropriately benched,
shored, or sloped according to the procedures and requirements set forth in this program.
Excavations or trenches 20 feet deep or greater must have a protective system designed
by a registered professional engineer.

General Requirements
All excavations shall be made in accordance with the rules, regulations, requirements,
and guidelines set forth in 29 CFR 1926.650, .651, and .652; the OSHA standard on

Excavations, except where otherwise noted below.

Site Supervisor
The Construction Site Supervisor has the primary responsibility for the implementation
of the Trenching and Excavation program at their jobsite. The supervisor has ultimate



responsibility for the safety of the employees and general public affected by the
excavation. This includes evaluation of the work to be performed, determination of the
means of protection that will be used and adherence to the provisions of this program as
appropriate. The supervisor must ensure daily, or more often as required, that site
conditions are safe for employees to work in trenches/excavations.

Competent Person

The competent person is a person capable of identifying existing and potential hazards
and who has authorization to take prompt corrective measures to eliminate these hazards.
The competent person is to be clearly designated and be placed in charge of all trenching
and excavations performed at the construction site. Underground utilities must be located
and marked fore add trenching or excavation begins.

Employees

Employees have the primary responsibility for working in accordance with the provisions
of this program. No employee should enter an excavation meeting the scope of this
program until authorized by the competent person. Employees are not allowed in the
excavation while heavy equipment is digging.

Pre-excavation Digging

The location of sewers, telephone, fuel, electric, water lines, or any other underground
installations that may be encountered during excavation work must be determined and
marked prior to opening an excavation. The Site Supervisor is responsible to make
arrangements as necessary with the appropriate utility agency for the protection, removal,
shutdown, or relocation of underground installations. If it is not possible to establish the
exact location of these installations, the work may proceed with caution if detection
equipment or other safe and acceptable means are used to locate the utility.

Utility Call Numbers:

Telephone

e

Cable 5

Gas

Electric

Water

Sewer

Missouri One Call 1-800-DIG-RITE

Trenching or excavations must not endanger the underground installations or the
employees engaged in the work. Utilities left in place should be protected by barricades,
shoring, suspension or other means as necessary to protect employees.

Protection of the Public
Trenching or excavations must be isolated from public access by a substantial physical
barrier. Barricades, lighting and posting shall be installed as appropriate prior to the start




of excavation operations. All temporary excavations of this type shall be backfilled as
soon as possible. If left open overnight, sheeting and marking should be considered.

Guardrails, fences or barricades should be installed around excavations adjacent to
walkways, roads, streets, paths or other traffic areas. All protection, guarding and
signage should meet the requirements of the municipal, State or Federal agency
responsible for the roadway. Waring lights or other illumination shall be used as
necessary for the safety of the public at night. Wells, holes, pits and similar excavations
must be effectively barricaded or covered and posted. Walkways or bridges used by the
general public to cross excavations must be equipped with standard guardrails.

Surface Encumbrances

All equipment, materials, supplies, buildings, roadways, trees, utility vaults, boulders,
etc. that could present a hazard to employees working in the excavation must be removed
or supported as necessary to protect employees.

Soil Classification
The competent person in charge of the trenching or excavation shall be responsible for
determining the soil type. Soil categorizes and rock deposits into four types, as follows:

1. Stable Rock is natural solid mineral matter that can be excavated with vertical
sides and remain intact while exposed. It is usually identified by a rock name
such as granite or sandstone. Determining whether a deposit is of this type may
be difficult unless it is known whether cracks exist and whether or not the cracks
run into or away from the excavation.

2. Type A soils are cohesive soils with an unconfined compressive strength of 1.5
tons per square foot (tsf) (144 kPa) or greater. Examples of Type A soils are clay,
silty clay, sandy clay, clay loam and, in some cases, silty clay loam and sandy
clay loam. No soil is Type A is it is fissured, is subject to vibration of any type,
has previously been disturbed, is part of a sloped, layered system where the layers
dip into the excavation on a slope of four horizontal to one vertical (4H:1V) or
greater or has seeping water.

3. Type B soils are cdhesive soils with an unconfined compressive strength greater

* than 0.5 tsf (48 kPa) but less than 1.5 tsf (144 kPa). Examples of other Type B
soils are angular gravel, silt, silt loam, previously disturbed soils unless otherwise
classified as Type C, soils that meet the unconfined compressive strength or
cementation requirements of Type A soils but are fissured or subject to vibration,
dry unstable rock and layered systems sloping into the trench at a slope less the
4H:1V (only is the material would be classified as a Type B soil).

4. Type C soils are cohesive soils with an unconfined compressive strength of 0.5 tsf
(48 kPa) or less. Other Type C soils include granular soils such as gravel, sand
and loamy said, submerged soil, soil from which water is freely seeping and
submerged rock that is not stable. Also included in this classification is material
in a sloped, layered system where the layers dip into the excavation or have a
slope of four horizontal to one vertical (4H:1V) or greater.



Layered Geological Strata

Where soils are configured in layers,i.e., where a layered geologic structure exists, the
soil must be classified on the basis of the soil classification of the weakest soil layer.
Each layer may be classified individually if a more stable layer lies below a less
stable layer, i.e., where a Type C soil rest on top of stable rock

All previously disturbed soil is automatically considered Type B or C soil. Soil may be
considered Type C by default and no additional tests required.

Soil Testing and Evaluation

Many kinds of equipment and methods are used to determine the type of soil prevailing
in an area, as described below. (The City will select the methods to be implemented into
the program from the following)

A. Pocket Penetrometer — Penetrometers are direct reading, spring-operated
instruments used to determine the unconfined compressive strength of saturated
cohesive soils. Once pushed into the soil, an indicator sleeve displays the reading.
The instrument is calibrated in either tons per square foot (tsf) or kilograms per
square centimeter (kPa). Penetrometers have error rates in the rate of +/- 20-40%.

1.

Shearvane (Torvane) — To determine the unconfined compressive strength
of the soil with a shearvane, the blades of the vane are pressed into a level
section of undisturbed soil and the torsional knob is slowly turned until
soil failure occurs. The direct instrument reading must be multiplied by
two to provide results in tons per square foot (tsf) or kilograms per square
centimeter (kPa).

Thumb Penetration Test — The thumb penetration test involves an attempt
to press the thumb firmly into the soil in questions. If the thumb makes an
indentation in the soil only with great difficulty, the soild is probably Type
A. If the thumb penetrates no further than the length of the thumbnail, it is
probably Type B soil, and it the thumb penetrates the full length of the
thumb, it is Type C soil. The thumb test is subjective and is therefore the
least accurate of the three methods.

Dry Strength Test — Dry soil that crumbles freely or with moderate
pressure into individual grains is granular. Dry soil that falls into clumps
that subsequently break into smaller clumps (and the smaller clumps can
be broken only with difficulty) is probably clay in combination with
gravel, sand, or silt. If the soil breaks into clumps that do not break into
smaller clumps (and the soil can be broken only with difficulty), the soil is
considered unfissured unless there is visual indication of fissuring.

B. Plasticity of West Threat Test — This test is conducted by molding a moist sample
of the soil into a ball and attempting to roll it into a think thread approximately
1/8 inch (3 mm) in diameter by two inches (50 mm) in length. The soil sample is
held by one end. If the sample does not break or tear, the soil is considered
cohesive.

v



C. Visual Test — A visual test is a qualitative evaluation of conditions around the site.
In a visual test, the entire excavation site is observed including the soil adjacent to
the site and the soil being excavated. If the soil remains in clumps, it is cohesive;
it it appears to be coarse-grained sand or gravel, it is considered granular. The
evaluator also checks for any signs of vibration. During a visual test, the
evaluator should check for crack-line openings along the failure zone that would
indicate tension cracks, look for existing utilities that indicate the soil has
previously been disturbed and observe the open side of the excavation for
indications of layered geologic structuring. The evaluator should also look for
signs of bulging, boiling, or sloughing, as well as for signs of surface water
seeping from the sides of the exaction or from the water table. If there is standing
water in the cut, the evaluator should check for “quick” conditions listed in this
document. In addition, the area adjacent to the excavation should be checked for
signs of foundations or other intrusions into the failure zone, and the evaluator
should check for surcharging and the spoil distance from the edge of the
excavation.

Protective Systems

Benching, sloping, shoring, under the base of the footing of a foundation or wall require a
support system designed by a registered professional engineer. Sidewalks, pavement,
utility vaults or-other similar structures shall not be undermined unless a support system
or another method of protection is provided to protect employees from their possible
collapse. Sloping or benching is other the preferred methods of protection. However,
shoring or shielding is used when the location or depth makes sloping to the allowable
angle impractical.

Sloping — Maximum allowable slopes for excavations less than 20 feet (6.09 m) based on
soil type and angle to the horizontal are as follows:

ALLOWABLE SLOPES
Soil type Height/Depth ratio Slope angle " 3
Stable Rock Vertical 90°
Type A Ya:l 537
Type B 1:1 45° "
Type C 121 - _ 34°
Type A (short-term) Vsl o - 63°

(For a maximum excavation depth of 20 feet)

Maximum allowable slopes for excavations less than 20 feet
based on soil type and angle to the horizontal are as follows: ‘
Type B soil must have walls sloped to a maximum angle of 45-
degrees (1:1 slope) from horizontal in all directions. '
Type C soil, must have walls sloped at a maximum angle of 34-
degrees (1:1.5 slope) from horizontal in all directions.

|




SLOPE CONFIGURATIONS: EXCAVATIONS IN LAYERED SOILS
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Benching — There are two basic types of benching: simple and multiple. The type of soil
determines the horizontal to vertical ratio of the benched side. As a general rule, the
bottom vertical height of the trench must not exceed four feet (1.2 m) for the first bench.
Subsequent benches may be up to a maximum of five feet (1.5 m) vertical in Type A soil
and four feet (1.2 m) in Type B soilt o a total trench depth of 20 feet (6.0 m). All
subsequent benches must e below the maximum allowable slope for that soil type. For
Type B soil the trench excavation is permitted in cohesive soil only.

EXCAVATIONS MADE IN TYPE A SOIL
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Shoring or Shielding Protection — Shoring is the provision of a support system for trench
faces used to prevent movement of soil, underground utilities, roadways and foundations.
Shoring or shielding is used when the location or depth of the cut makes sloping back to
the maximum allowable slope impractical. Shoring systems consist of posts, wales, struts
and sheeting. There are two basic types of shoring: timber and hydraulic.

Shoring Types
Shoring is the provision of a support system for trench faces used to prevent movement
of soil, underground utilities, roadways and foundations. Shoring or shielding is used
when the location or depth of the cut makes sloping back to the maximum allowable
slope impractical. Shoring systems consist of posts, wales, struts, and sheeting. There
are two basic types of shoring, timber and aluminum hydraulic.

Timber Shoring

The soil type-must first be determined. There are six tables of information, two for each
soil type. Using the appropriate soil type table, the selection of the size and spacing of
the members is then made. The selection of the timber members is based on the depth
and width of the trench where the members are to be installed and, in most instances, the
selection is also based on the horizontal spacing of the crossbraces. Instances where a
choice of horizontal spacing of crossbracing is available, the horizontal spacing of the
crossbraces must be chosen by the user before the size of any member can be determined.
When the soil type, the width and depth of the trench, and the horizontal spacing of the
crossbraces are known, the size and vertical spacing of the crossbraces, the size and
vertical spacing of the wales, and the size and horizontal spacing of the uprights can be
read from the appropriate table.

Upright (when spaced)

Shesting A

(crogzbrace)
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Hydraulic Shoring
Hydraulic shoring is a prefabricated strut and/or wale system manufactured of aluminum
or steel. Hydraulic shoring provides a critical safety advantage over timber shoring
because employees do not have to enter the trench to install or remove hydraulic shoring.
Other advantages of most hydraulic systems are that they:
« are light enough to be installed by one employee;
o are gauge-regulated to ensure even distribution of pressure along the trench
line;
e can have their trench faces “preloaded” to use the soil’s natural cohesion to
prevent movement;
« can be adapted easily to various trench depths and widths.

All shoring should be installed from the top down and removed from the bottom up.
Hydraulic shoring should be checked at least once per shift for leaking hoses and/or
cylinders, broken connections, cracked nipples, bent bases and any other damaged or
defective parts.

Shoring Variations: Typical Aluminum Hydraulic Shoring Installations
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Pneumatic Shoring

Pneumatic shoring works in a manner similar to hydraulic shoring. The primary
difference is that pneumatic shoring uses air pressure in place of hydraulic pressure. A
disadvantage to the use of pneumatic shoring is that an air compressor must be on site.

1.

Screw Jacks — differ from hydraulic and pneumatic systems in that the struts of a
screw jack system must be adjusted manually. This creates a hazard because the
worker is required to be in the trench in order to adjust the strut. In addition,
uniform “preloading” cannot be achieved with screw jacks, and their weight
creates handling difficulties.

Single-Cylinder Hydraulic Shores — generally used in a water system, as an assist
to timber shoring systems, and in shallow trenches where face stability is
required.

Underpinning — involves stabilizing adjacent structures, foundations, and other
intrusions that may have an impact on the excavation. As the term indicates,
underpinning is a procedure in which the foundation is physically reinforced.
Underpinning should be conducted only under the direction and with the approval
of a registered professional engineer.

Shoring Variations
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Shielding Types
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Shielding Types

Trench Boxes

Trench boxes are different from shoring because, instead of shoring up or otherwise
supporting the trench face, they are intended primarily to protect workers from cave-ins
and similar incidents. The excavated area between the outside of the trench box and the
face of the trench should be as small as possible. The space between the trench boxes
and the excavation side are backfilled to prevent lateral movement of the box. Shields
may not be subjected to loads exceeding those the system was designed to withstand.

TRENCH SHIELD | - TRENCH SHIELD, STACKED

rrrrrr

Combined Use

Trench boxes are generally used in open areas, but they also may be used in combination
with sloping and benching. The box should extend at least 18 inches (0.45 m) above the
surrounding area is there is sloping toward excavation. This can be accomplished by
providing a benched area adjacent to the box. 2 P

Earth excavation to a depth of two feet (0.61 m) below the shield is permitted, but only if
the shield is designed to resist the forces calculated for the full depth of the trench and
there are no indications while the trench is open of possible loss of soil from behind or
below the bottom of the support system. Conditions of this type require observation on
the effects of bulging, heaving and boiling as well as surcharging, vibration, adjacent
structures, etc., on excavating below the bottom of a shield. Careful visual inspection of
the conditions mentioned above is the primary and most prudent approach to hazard

identification and control. Slope And Shield Configurations
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Spoil Protection

Temporary Spoil — must be placed no closer than two feet (0.61 m) from the surface edge
of the excavation, measured from the nearest base of the spoil to the cut. This distance
should not be measured from the crown of the spoil deposit. Spoil should be placed so
that it channels rainwater and other runoff water away from the excavation. Spoil should
be placed so that it cannot accidentally run, slide, or fall back into the excavation.

Temporary Spoil

Temparary Spoil

Permanent Spoil — should be placed at some distance from the excavation Permanent
spoil is often created where underpasses are built or utilities are buried. The improper
placement of permanent spoil, i.e. insufficient distance from the working excavation, can
cause an excavation to be out of compliance with the horizontal-to-vertical ratio
requirement for a particular excavation. This can usually be determined through visual
observation. Permanent spoil can change undisturbed soil to disturbed soil and
dramatically alter slope requirements.

Safety Practices
Surface Crossing of Trenches — Surface crossing of trenches should be discouraged.
However, if trenches must be crossed, such crossings are permitted only under the
following conditions:
o Vehicle crossings must be Jesigned by and installed under the supervision of a
registered professional engineer. '
« Walkways or bridges must be provided for foot traffic. These structures shall:
o have a safety factor of four;
o have a minimum clear width of 20 inches (0.51 m);
o Dbe fitted with standard rails;
o extend a minimum of 24 inches (.61 m) past the surface edge of the trench.

Access and Egress — Access to and exit from the trench require the following:
o Trenches four feet or more in depth should be provided with a fixed means of
egress, ramps, or ladders.
« Ramps should be solely used by employees for access and exit designed by
competent person; secured against displacement; sound, free from trip hazards
and slip-resistant.
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o Spacing between ladders or ramps must be such that an employee will not have
to travel more than 25 feet laterally to the nearest means of egress.

» Ladders will be tied, block or otherwise secured in place. Ladders will extend a
minimum of 36 inches (0.9 m) above the landing.

o Metal ladders should be used with caution, particularly when electric utilities
are present.

Exposure to Vehicles — The following procedures should be followed to protect
employees on the jobsite from being injured or killed by vehicle traffic:
o Employees are required to wear warning vests or other suitable garments
marked with or made of reflective or highly visible materials.
 Designate a trained flag person along with the use of appropriate signs, signals
and barricades in accordance with the Uniform Manual of Traffic Control
Devices.

Exposure to Falling Loads — Employees must be protected from loads or objects falling
from lifting or digging equipment. Procedures designed to ensure their protection
include:
» Employees are not permitted to work under raised loads.
 Employees are required to stand away from equipment that is being loaded or
unloaded. - :
» Equipment operators or truck drivers may stay in their equipment during
loading and unloading if the equipment is property equipped with a cab shield
or adequate canopy.

Warning Systems for Mobile Equipment — The following steps should be taken to
prevent vehicles from accidentally falling into the trench:
 Barricades must be installed where necessary.
« Where an operator’s view of the edge of an excavation is obstructed, a wamning
system, such as hand or mechanical signals must be used.
« Stop logs must be installed if there is a danger of vehicles falling into the
trench. > b
e Soil should be graded away from the excavation; this will assist in vehicle
control and channeling of run-off water.

Hazardous Atmospheres and Confined Spaces — Employees shall not be permitted to
work in hazardous and/or toxic atmospheres. Such atmospheres include those with:
 Less than 19.5 percent or more than 23.5 percent oxygen,
o A combustible gas concentration greater than 20 percent of the lower
flammable limit; and
o Concentrations of hazardous substances that exceed those specified in the
specified in the Threshold Limit Values for Airborne Contaminants
established by the ACGIH (American Conference of Governmental Industrial
Hygienists).



All operations involving such atmospheres must be conducted in accordance with OSHA
requirements for occupational health and environmental controls (see Subpart D of 29
CPR 1926) for personal protective equipment and for lifesaving equipment (see Subpart
E, 29 CPR 1926). Engineering controls (e.g. ventilation) and respiratory protection may
be required.

Some trenches qualify as confined spaces. When this occurs, compliance with the
Confined Space Program and company procedures is required.

Hazardous conditions might exist in a trench when excavating near a leaking utility pipe
or underground storage tank. Geological conditions also can create hazardous conditions.
Consider the following prior to entry to test for atmospheric contaminants where
hazardous conditions could reasonably be expected:
o Testing should be conducted before employees enter the trench and should be
done regularly to ensure that the trench remains safe
 The frequency of testing should be increased if equipment is operating in the
trench.
« Testing frequency should also be increased if welding, cutting or burning is
done in the trench. '

Employees required to wear respiratory protection must be trained, fit-tested and enrolled
in the company’s Respiratory Protection Program.

Emergency Rescue Equipment — Emergency rescue equipment is required when a
hazardous atmosphere exists or can reasonably be expected to exist. Requirements are as
follows:
» Respirators must be of the type suitable for the exposure. Employees must be
trained in their use and a respirator program must be instituted.
o Attended (at all times) lifelines must be provided when employees enter bell-
bottom pier holes, deep confined spaces, or other similar hazards.
« Employees who enter confined spaces must be trained.
, hY
Emergency Response — Emergency response for all excavations should be preplanned. A
phone call should be made prior to the excavation to determine who would perform a
trench collapse rescue. Also determine what equipment, if any, is needed at the site for
the rescue team. Larger local fire departments will usually bring their own equipment. A
rural department might not be as well equipped or trained.

Standing Water — Methods for controlling standing water and water accumulation must
be provided and should consist of the following if employees are permitted to work in the
excavation:
o Use of special support or shield systems approved by a registered professional
engineer.
o Water removal equipment, i.e. well pointing, used and monitored by a
competent person.
o Safety harnesses and lifelines used in conformance with 209 CFP 1926.104.



« Surface water diverted away from the trench.

» Employees removed from the trench during rainstorms.

o Trenches carefully inspected by a competent person after each rain an before
employees are permitted to re-enter the trench.

Inspections
The competent person is required to conduct inspections:
 Daily and before the start of each shift by using the City of Willard “Daily
Trenching Inspection Log”.
o As dictated by the work being performed in the trench.
o After every rainstorm. .
o After other events that could increase hazards, such as snowstorm, windstorm,
thaw, earthquake, dramatic change in weather, etc.
« When fissures, tension cracks, sloughing, undercutting, water seepage, bulging
at the bottom or other similar conditions occur.
o When there is a change in the size, location, or placement of the spoil pile.
When there is any indication of change or movement in adjacent structures.

Section Fifteen — New Driver Orientation Program

The City of Willard in it’s effort to promote driver safety has developed the following
program to ensure that every new hire employee whose job requires operating a
municipal vehicle/equipment, possess the knowledge and skill necessary to do so safely.

The qualifications of the new driver is based on the following:

A. Pre-employment motor vehicle record check
B. Previous experience in operating different types of vehicles and equipment
C. Driver evaluation performed
D. New driver orientation performed (checklist used) ( Exhibit E)

a. Supervised road test performed

b. Supetvised operating test a

Section Sixteen — Driver Qualifications

Drivers of all vehicles and equipment owned by the City of Willard, shall meet the
following criteria:

A. Possess a valid state driver’s license of the proper class

B. Motor vehicle record check performed annually
C. Annual road test (check ride)

Section Seventeen — Fleet Safety

Inspection of vehicles and equipment shall be conducted weekly on a formal basis. The
inspections shall be conducted by those employees assigned the task by their supervisors.



A. Vehicle Safety Inspection form (Exhibit G) shall be maintained on all vehicle and
equipment. Any problems found during inspection shall be noted and repaired as
soon as possible. Records shall indicate when repairs were made and by whom.
These records shall be backlogged for a period of as long as that vehicle is in
service.

Employees involved in automobile accidents while driving a city vehicle must:

Not move the vehicle;

Notify the police giving location and whether an ambulance is needed;

Take the names and addresses of other person(s) involved in the accident;

Take the names and addresses of all witnesses present;

Not make any statements concerning the accident other than to the investigating
law enforcement officer;

Advise supervisor as soon as possible;

Fill out proper forms required by city and state;

Give one copy of report to City Administrator, City Clerk, CFO, Department Head
and Supervisor;

I.  Not leave the scene of the accident.
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Section Eighteen — Employee Health and Safety Programs

In order to encourage employees in healthy living, the City of Willard offers these programs:

A. CPR and First Aid training — This training is given annually to employees interested in
acquiring these skills

B. Return to Work — Employees that are not able to perform their regular duties will not be
allowed to return to work until they have a recommendation by a doctor and agreement by
the City of Willard

Section Nineteen — Training < &

| N

Employee training is very important. When workers understand the reasons for the
program requirements and the need to protect them, they will be better motivated to
participate actively in the program and to cooperate.

Before doing work requiring use of personal protective equipment (Exhibit J), employees
must be trained to know when personal protective equipment is necessary: what type is
necessary; how is is to be worn; and what its limitations are, as well as know its proper
care, maintenance, useful life and disposal. In many cases, more than one type of
personal protective equipment will provide adequate protection.

Department heads are required to certify, in writing, that training has been carried out and
that employees understand it. Each written certification shall contain the name of each
employee trained, the date(s) of training, and identify the subject of the certification.



Section Twenty — Work Zone Barricading Program

A. Work Zone Procedures: Minimum standards for traffic control are set forth in the
following paragraphs and can be seen in diagram form on the following pages.

B. Advance Warning Area:

1. Daytime — Warning Device — orange shape with warning
2. Nightime — Warning Device — Barricades with flashing lights

C. Spacing:

Warning Device #1: One-half the length of taper

Warning Device #2: Start of the taper

Barricade Only #3: End of taper — night only

Transition Area: Taper length from Table 1

Buffer Space: Cones spaced approximately ten (10) feet apart

Work Area: Cones spaced approximately five (5) feet apart

Termination Area: Downstream taper is one-fourth the length of the
transition area taper '

8. Adjustments: It is understood and accepted that every operation does not
offer the ideal location for work zone barricading. In some cases, private
driveways, street intersection, alleys and other immovable objects may
restrict the use of certain distances set by these minimum standards. In
these cases, the supervisor should exercise good judgment based on the
principles set forth in this program to protect the safety of the public and
the employee.
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Section Twenty One — Disciplinary Action

Failure tQ follow procedures established in\}the City of Willard Safety Ha\mdbook or
established safety policies will result in the following disciplinary action:

A. First Violation — Oral reprimand
B. Second Violation — Written reprimand
C. Third Violation — Suspension

D. Fourth Violation in a twelve (12) month period - Termination



EMPLOYEE FLEET SAFETY ACKNOWLEDGEMENT

Driver:
o Possess a valid state driver’s license for any vehicle you are operating on
company business.
© Know and obey all driving laws wherever you drive.
© You shall not possess, consume or be under the influence of alcohol or illegal
drugs while operating a City vehicle. Domg so will result in disciplinary action
up to dismissal.
o Notify management whenever taking prescription drugs that could affect your
driving and should not operate the vehicle.
© Drivers shall not use cell phones, two-way radios, computer devices, or text
messaging while driving.
®* Only use these devices and similar items when the vehicle is legally
parked.
* These devices distract you and cause accidents.
¢ Tum on your headlights whenever driving, this helps others see you and avoids
accidents.
o Notify your supervisor of any driving tickets you get immediately.
o Drive with courtesy and respect for other drivers. You must not cause
 confrontations while driving a City vehicle, you safety and our City image is at
risk.

Driver & Passengers:
o Shall wear seat belts at all times when driving on behalf of the City of while in
company vehicles.
* Seat belts are provided and shall be maintained in working order.
* All passengers must be properly belted in with their seatbelt.
* Only employees, authorized passengers or those on business are
authorized in vehicles.
= Never pickup a hitchhilfer. o
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Parking:
o Park only in designated areas. You will be reimbursed for all parking fees on City
business, but NOT parking tickets. Notify your supervisor immediately of any
tickets you receive with the City vehicle, but you must pay these promptly
yourself.
© Avoid backing as much as possible, drive through a space with front of vehicle
pointed to the open.

Inspections:

o You must do a complete “walk around” before getting into the vehicle. This is a
simple visual inspection for any obvious problems before you start the vehicle,
such as vehicle damage; low, flat, or bad tires; leaking fluids, etc.

o You shall report unsafe vehicle conditions. It is your responsibility to
immediately report problems to your supervisor of manager.



= If the vehicle is not safe to drive, it must be tagged out of service until the
repair is made.
o Be sure that the vehicle is equipped with the required safety items and legal
documents.
* Flares or reflectors; proof of insurance; registration
* Accident report forms and disposable accident camera

Accidents:
o Any accident with the City vehicle or with a personal vehicle being operated for

City business must be reported immediately to your supervisor and a police report
filed.

I, , have read and understand the Employee
Fleet Safety Acknowledgement. I understand that my failure to adhere to any of these
guidelines may result in disciplinary action up to and including termination.

Date
Employee Signature Supervisor Signature

e
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Acknowledgement

I have received the City of Willard Employee Safety Manual and understand
its contents. I understand that the handbook is intended to provide an
overview of the City's safety policies and does not necessarily represent all
such policies in force.

By signing, I understand these terms and that I am bound to the above
statements.

Employee Signature ___

Date
Employee Name Printed

R
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RESOLUTION

RESOLUTION OF INTENT TO PROCLAIM OCTOBER
2007 DOMESTIC VIOLENCE AWARENESS MONTH

Resolution No.

WHEREAS,
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One in four women will experience domestic violence in her
lifetime.

One in five high school girls report being abused by a boyfriend.
In Missouri, 39,850 incidents of intimate partner violence were
reported to law enforcement in 2006.

About half of the incidents of intimate partner violence
experienced by women are reported to the police. Of those
reported, the offender was immediately arrested only 20 percent of
the time. -

The majority of domestic violence victims are women. Females
are 84 percent of abuse victims and 86 percent of victims abused
by a boyfriend or girlfriend.

Seventy-five percent of domestic violence victims defend
themselves during the attack.

The percentage of female murder victims killed by a current or
former intimate partner has remained at about 30 percent since
1976.

Intimate partner violence occurs less often between women in
same-sex relationships. While 30.4 percent of women in opposite
sex relationships have reported abuse, only 11 percent of women in
same-sex relationships have reported similar abuse. However, men
in same-sex relationships report intimate partner violence almost
twice as often as men in opposite-sex relationships-15 percent as
opposed to 7.7 percent.

In a study on women with disabilities, 56 percent reported abuse.
The abuser was their male intimate partner 80 percent of the time.
Women with unwanted or unplanned pregnancies have four times
the olds of experiencing violence by their partners than women
with intended pregnancies.
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Resolution on Domestic Violence for October 2007

Resolution No:

WHEREAS, Missouri domestic violence programs provided a safe
place to stay to more than 10,400 women and children in 2006, but
were forced to turn away 5,625 others due to lack of space;

WHEREAS, Missouri law enforcement agencies recorded 39,850

domestic violence incidents this past year-the highest number since
1999;

WHEREAS, domestic violence is not confined to any specific group
or people, but affects people of all races, backgrounds, economic
levels, education levels, family structures, ages and religions;

WHEREAS, the crime of domestic violence violates members of our
community’s privacy, dignity, security and humanity in the form of
physical, emotional, sexual, psychological and economic abuse; and

WHEREAS, advocates, professionals, volunteers and community
members concerned with domestic violence will devote the month of
October to raising awareness on the causes, interventions and
prevention of this devastating crime;

Now, therefore I, Jamie Schoolcraft, Mayor of Willard, Missouri, do
hearby proclaim the month of October as

Domestic Violence Awareness Month
And reaffirm this city’s commitment to ending domestic violence in
or community.
APPROVED BY:

JAMIE SCHOOLCRAFT, MAYOR
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Resolution on Domestic Violence for October 2007

MEMBERS OF THE BOARD OF ALDERMEN:

LOUIE AMODEO

GORDON O’QUINN

LINDA L. MURRAY, DUPUTY CITY CLERK
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